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1. Installation
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1.1 Minimum System Requirements

Operating Systems * Windows XP, Windows Vista, Windows 7, Windows 8

Microsoft Office * MS Office 2003, MS Office 2007, MS Office 2010, MS
Office 2013

Microsoft .NET Framework .NET Framework 3.5 Service Pack 1 or later
Processor 2.0 GHz or faster (Intel i3, i5 or i7 recommended)
2GB (4 GB recommended)

Disk Space 200 MB or more free disk space

Display Resolution 1280x800 and above

* Instructions on how to check for:
- Operating system: http://windows.microsoft.com/en-US/windows/which-operating-system

icrosoft office: http://office.microsoft.com/en-001/excel-help/what-version-of-office-am-i-
769.aspx
Indows.microsoft.com/en-us/windows-vista/find-out-how-much-ram-your-
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1.1 Minimum System Requirements

Requirements:

e Windows XP and above
 MS Office

Not supported:

 Mac and Linux or other operating system
* Open Office
e MS Office Starter version

S




1.2 Where to Download the Installer

Step 1: Registration your interest

Use the following link to register your interest in testing
the new Preparation Tool before downloading

http://www.fsm.acra.gov.sg/sop/PublicConsultation/Regi
stration.jsp

S


http://www.fsm.acra.gov.sg/sop/PublicConsultation/Registration.jsp
http://www.fsm.acra.gov.sg/sop/PublicConsultation/Registration.jsp
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Step 2: Download the correct installer based on your MS
Office version:

Microsoft Office 2003 or above is required for installing

the new Preparation Tool. There are two installers:
= [nstaller for MS Office 2003
= [nstaller for MS Office 2007 and above

Select the correct version of the installer to download
based on the version of MS Office installed on your

computer
= Click here for instructions on how to check what version of MS
Office you are using
= |[nstaller package is about 8OMB


http://office.microsoft.com/en-sg/excel-help/what-version-of-office-am-i-using-HA101873769.aspx
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Double click the installer. The Setup Wizard will take you
through the installation process:

rﬁ‘;’ BizFinx Preparation Tool = B |
Welcome to the BizFinx Preparation Tool Setup
Wizard

The ingtaller will guide wou through the steps required to install BizFing Preparation Toal on pour
computer.

WOARMNIMG: Thiz computer program iz protected by copyright law and international reaties.
IInauthonzed duplication ar distribution of thiz program, ar ary partion of i, may result in severe civil
or criminal penaltiez, and will be prozecuted to the masimumn extent pozsible under the lav,

L -

( Figure 1: Setup Wizard of the installer )




1.3 How to Install

* The preparation tool requires Microsoft .NET Framework
3.5 Service Pack 1 or later version on your computer. If you
don’t have it, the preparation tool will direct you to a
Microsoft webpage to download and install the .NET

Framework before the tool can be installed
= Click here for more details on .NET Framework 3.5 Service Pack 1

* You will need Administrator Right to perform the
installation



http://www.microsoft.com/en-us/download/details.aspx?id=25150

ACRA
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The preparation tool released for public consultation expires on 20
April 2013. To uninstall the preparation tool:

1. Goto the Start Menu in Microsoft Windows and click on the
“Uninstall” option under the BizFinx Preparation Tool menu
option

2. Click on “Yes” to confirm that you want to uninstall the
preparation tool

3. When asked if you want to save the rules created by the
preparation tool, click on “No”, as the preparation tool is meant
for public consultation purposes as of this point in time

4. The preparation tool uninstallation process will be completed
automatically

10
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2. Get Started




2.1 Get started
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1. Create a new set of financial statements (FS)

/ 2. Open a saved XBRL FS

I ! O Application Updates

@ BizFinx Portal

m User Guide

@ Other Useful Info |

Prepare XBRL Financial Statements and Financial Highlights:

l____‘____

o Select “Create” to create a new file. If you would like to open a previously prepared XBRL file, either to do

editing or to load prior year data, select “Open” to browse the file.

tha

Note: “Useful
Links” are not
available for
purposes of
public
consultation

12



2.1 Get started

* For purpose of public consultation, use Create to
prepare a new set of XBRL FS

* Currently, the tool can only Open XBRL FS in accordance
with the new ACRA 2013 Taxonomy. XBRL FS prepared by
FS Manager cannot be opened by the tool as of now.
Instructions on how to use the XBRL FS from FS Manager
in the new preparation tool will be released at a later date




2.1 Get started

Steps for creating a new set of XBRL FS:

Taxonomy loaded

Fill in Scoping & templates
Questions generated inside
preparation tool

Rectify errors (if Validate and
any) Generate XBRL FS

Customise your
templates if
required

Fill in financial
data



2.2 Fill in Scoping Questions ACRA
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After clicking on Create, you will see a window for you to fill in the Scoping
Questions.

‘ MName of Company ABC Limited
Unique Entity Number 199912345P
Type of XBRL Instance Document Prepared

Full set offinancial statements

Type of Accounting Standard Used to Prepare Financial Statements SFRS
Type of Company During Current Period

Public company

Current Period Start Date
‘ CurrentPeriod End Date
o‘ Taxanomy Version

01-01-2012
31-12-2012
SFRS_2013_v1.0

(Figure 3: Scoping
Questions)

15



2.2 Fill in Scoping Questions

Information filled in the scoping questions will determine the
templates to be generated inside the preparation tool:

* Full set of financial statements or financial statement highlights
e Accounting standards, e.g. SFRS and SFRS for SE
e Options available inside the accounting standards, e.g. income

statement by function or nature, statement of financial position by
current/non-current or liquidity

e Other criteria, such as type of currency, level of rounding,
consolidated or company level accounts

16
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After clicking on Proceed on Scoping Questions, templates will be automatically generated,
and show on the “Content Page” screen.

Home Insert Page Layout Formulas Data Review View @ -2 X
A B e D 39| Document Actions ¥ X

il Content Page * Minimum tagging templates are marked in grey
Al
3 More Options(Document Action)
4

= =] General o
B Sl [7][10000000] Fing ifornation F
6 Filing information =7 Disclosures
7 ~-[¥][11000000] Full set of financial statements
8 Disclosures --[T[12000000] Directors' report

) ) - |[13000000] Statement by directors
9 Full set of financial statements [Z][14000000] Independent audtors' report
o . =] Statements =
11 Independent auditors' report --[¥1[21100000] Statement of financial postion presented using cument and 1
I -|/|[22100000] Income statement classfied by function of expense
-[1[23200000] Statement of comprehensive income, OC] components pres
o SR --[][24100000] Statement of changes in equity
14 Statement of financial position presented using current and non-current /] [25100000] Statemert of cash flows using direct method
15 Income statement classified by function of expense =+ Nates
16 Statement of cash flows using direct method {¥][30020000] Note - Comorate and generl information
v T --[][30030000] Mate - Summary of signfficant accourting policies
--[][31010000] Mote - Cash and bank balances
18 Notes : - Trade and cther receivables preserted as cument an
19 Note - Corporate and general information - Trade and other receivables presented in order of ligu
20 Mote - Trade and other receivables presented as current and non-current E E}g‘tm} :ote - E”;”Cial assets avalableforsale
- e e 50000] Note - Heldto-maturity investments
21 Note - Trade an_d other receivables presented in order of liguidity [T][31060000] Note - Desivative firancial insirments
22 Nate - Inventories --[1[31070000] Note - Finance lease receivables
23 Note - Government grants --/|[31080000] Mate - Inventories
24 Note - Investments in subsidiaries E Eﬁm} :‘“e . B””gtl""di”” contracts
- — )0000] Mote - Development properties
= Note - Investments In associates [TJ131110000] Note - Defemed tax assets and liabiltes
26 Nate - Interests in joint ventures --[¥][31130000] Note - Govemment arants
27 : gn‘t and eguipment --[][31140000] Mote - Investments in subsidiari -
28 Note - Provisions ol m, | ' Fi
igure 4: Content

29 Note - Finance lease liabilities ( g
30 Note - Trade and other payables presented as current and non-current PagE)

4 4 » M| Infroduction ‘N.av'glafbr/ Fi\iﬁgllnformation ,/ Fulléetoffgwﬁéncﬁiémtements . m
Ready | E OO

17
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* The templates are by default generated based on the
minimum tagging list. Minimum tagging list is information
that companies must submit as long as the information is
available inside the AGM financial statements

* Fields that not relevant shall be left blank

* You may wish to look though the templates generated
and understand the in the context of the financial
statements you are preparing, including whether the
templates need to be filled in

18



2.3 Customise the Templates

You can customise the templates (if required) to be similar to the
AGM financial statement. Below are a few ways that you can
customise the templates (click for more info):

Edit answers to the Scoping Questions
Add/Delete templates

Add/Delete additional columns

Edit dimensional tables

B

W e

19
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2.3 Customise the Templates

Edit answers to the Scoping Questions

b |
* |f you find that the -, -
“bizz | #1E|S

templates generated are
not similar to your financial . [

statements, you may W|Sh % /7m*clickon edit to open scoping question and make changes to the filing information.
to check the answers - ame ol company e TR

Unigue entity number -
13 | * Current period start daté 01-01-2013

p rOV| d e d tO SCO pl n g 14| *current perigdend date 31-12-2013

* Whetber company is filing full set of

questions' by gOing to the ’fimfnaalstatementsin XBRL or Full set of financial

~ 45 financial statements highlights statements

-

”f- I . . f H ” - *Type of accounting standard used to
I Ing I n Ormatlon /” 16 | prepare financial statements SFRS
* Whether company is dormant for

template. Click on “Edit” if 17| current period Ne

* Type of company during current

you would like to make 15| period Public company

* Whether company is listed as at

h 19 | current period end date Yes
C a n ge S . Type of exchange on which panyilisted in securities
20 is listed exchange in Singapore

* Whether company is preparing
financial statements for first time

* Currently, only one 2 Apeeineponton o
xonomy version is

23 priar nerind end date. 21-12-9012
Introduction i formation

FullSetOfFinancialStatements Stat irectors

(Figure 5: Filing information page)
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2.3 Customise the Templates

Add/Delete templates

To provide more information voluntarily, you
may choose to add more templates.

* Minimum tagging templates are marked in grey

| »

--[¥/][11000000] Full set of financial statements
--[][12000000] Directors’ report
-.[/][13000000] Statement by directors
-.[1[14000000] Independent auditors' report

To add templates: b
1. Click on “More Options” on theLontent Page

2. Select templates Pl et

3. Click “Update Template” button I%%Q::m;::mmm OC!companerts res
- [7]125100000] Statemert of cash flows using thod

=[] Notes

- [7][30020000] Note - C and general inf m
To delete the templates voluntarily added: ot o St ccouring ok
-.[][31020000] Note - Trade and other receivables presented as cument an

1. Deselect the checked boxes beside the - [/][31030000] Note - Trade and other receivables presented in order of lig

----[31de] Mote - Financial assets availableforsale

-] [31050000] Note - Heldto-maturity investments
te m p I ates -+[][31060000] Note - Derivative financial instruments

H o" ” -[][31070000] Mote - Finance lease receivables
2. Click “Update Template” button 40200001 Note - nvertores
-[C][31090000] Note - Construction contracts
-] [31100000] Note - Development properties
. [31110000] MNote - Defered tax assets and liabilities

Note: Templates that are added based on the - 2 -
H H H H lgl
minimum tagging list (those greyed out) cannot be

deleted. soun-:E unuom

(Figure 6: Templates Selection window)

-] Statements
--[][21100000] St of financial position  using cument and |

\
\
\
\
\
\
\
\
\
L
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2.3 Customise the Templates

Add/Delete additional columns

To add additional columns, e.g. for 37 year of Statement of Financial Position for group
level:

Income statement classified by function of expense

1. Select cell in the date placeholder or in T———rryE T Date placeholder
table layout in the template that you Sy 155 sy 015
December 2013 December 2012 2012
want to add/delete columns =5 Py 5o

2. Click on the respective buttons in the e
“Custom Date Options” in the Toolbox to Revenve .
add delete or edit custom columns Gross profit 8 5 -

Other income
Custom Date Options o @ o

Distribution costs
‘ Administrative expenses
3. Enter/Edit the Financial Year Start and S e
and joint ventures accounted fo

Other expenses Table
End dates for the column v ol

Other gains (losses)  layout

Custom Start Date

Custom End Date

) Selected Layout
in template

SUBMIT

All Layouts
© in template

22



2.3 Customise the Templates ACRA
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Edit dimensional tables

For some disclosure notes, users may need to edit the predefined or typed classes to adjust the templates
according to what is present in their AGM Financial Statements. Below are two examples, one for explicit
dimensions (with predefined classes), and the other for typed dimensions (without predefined classes):

1. Note— Property, plant and equipment

Note - Property, plantand equipment The classes are

' ' predefined in the
taxonomy, e.g. “Other
Vehicles”

Click on the respective
links to Edit the

2. Note-—lInvestments in subsidiaries ~___--"7" dimensional table

Note - Investments in subsidiaries

Classes are not
‘ ‘ predefined. User is
w2 2w w2 required to type the

-
-
-
-
-
-
-
-
-
-

AGMFS, e.g. “ALtd.”
and “B Ltd.”

23



2.4 Fill in the Templates

Two ways to fill in the templates:

1. With AGM FS in Word/Excel format:

e Import source document
e Copy and paste full set of financial statements

e Auto tagging
e Drag and drop

2. Without AGM FS in Word/Excel format:
e Key in data

B

24



2.4 Fill in the Templates

Import source document

1. Click toolbox at the top of the template

2. Click “SOURCE” button

~
~

3. Select the source axécu\ment (AGM FS)
in Word/Excel format forimporting.

ACRA

ACCOUNTING AND CORPORATE
REGULATORY AUTHORITY

source
File  Edit View Format Table

| Detach || AutoTag |

Does your selection have a Mote number column?

Table selection row wise

[ T O U N LSRR L3 R I U
L L LLLLLLLLLLLL

ABCLimed md

Fomegi séraio n Nipmbeer: 1950500002

AsmzaiRaport
Yoz ended 31 Do coamber TG

"N a5 ©—} ®

SEARCH SOURCE m VALIDATE

Figure 7: Source Document window 25
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2.4 Fill in the Templates

Import source document

1. Only source document in MS Word or MS Excel format can be imported

2. If tables of Excel are embedded in MS Word, it will be treated as an
image, and auto tagging and drag and drop functions will not work.

3. The tables in the source document should be in structured format. To
allow for proper functioning of auto tagging/drag and drop, the tables
should not have the following:

* Blank/empty columns

» Data separated by Tabs

* Merged cells

e Data spanning over two or more cells

26



2.4 Fill in the Templates

Full set of financial statements

1. Go to the “Full set of financial
statements” template.

2. Double click on the text block cell to
open the text editor.

3. Copy and paste the entire set of financial
statements from the imported source
document into the text block.

Note: no images should be placed inside the
text block.

ACRA

ACCOUNTING AND CORPORATE
REGULATORY AUTHORITY

* Disclosure of complete set of
financial statements

Figure 8: “Full set of financial statements” template

27



Auto tagging — basic
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Description: Auto tagging function performs an automatic assignment of financial information in the AGM
financial statements to the respective minimum tagging list elements according to matching rules built in the

tool.

Steps for basic auto tagging:

Step 1 : Go to template in the tool where data needs to
be filled, for example, Statement of Financial Position
Step 2 : Go to relevant page in the source document for
which data needs to be populated in the tempka’té.

Step 3 : Tick the check box for selecting.the table row™~ i
wise . i
Step 4 : Select the entire ta,ble’,%.g. Statement of _
Financial Position in Ihe’sburce document. .
Step 5 : Click Auto Tag in the source document windows.
Step 6 : Elements for which appropriate match is found

in the templates will be populated with data extracted
from the source document.

-
-
-

~

-
-

Note: For proper tagging of data, please tick the
checkbox beside “Does your selection has a Note
number.column?” if you have a note column in your
source document.

-

-

~
-

Import source documents . — [ =N |
File Edit View Format Table Legend |
[ Attach ]" Auto Tag ] Does your selection have a Note numbercolumn+ [V] Table selection row wise |
+ Times New Roman - 1 - |_B—1"'g ‘ E E £ E |-E = I | 8% - ‘ T [
_J L - S T L R "
Balance sheets
Asat 3l December 2009
Group Company
Note, 2009 208 2009 2008
Uss Uss Uss Uss
Assets
Property. plant and
equipment 4 8405753 10,101,201 30,645 34534
Leas prepayments 5 325,685 334820 = =
Intangible assets 6 [12,858 = = =
Subsidiaries 7F E 12,349339 12,333,446
Total non-current assets 9804206 10436021 [12,379.984 [12.336900
Inventories 8 104074  HR95613 21,232 -
Trade receivables 9 [15,049993 [I8441.871 [15,989.143 1483133
Other debtors 53,390 64,080 1334 1449
Cash and cash equivalents | J0 8,835.430 10,318,557 1215608  [J08,082
Total current assets B1043,116 B3.720.131 [17,327357 [2.192.664
Total assets 40847412 44156152 [0,707341 [4.549.364
E quity attributable to equity
holders of the Company
Share capital 18822247 18822247 18822247 18822247
Other reserves 2368098 2222791 31,734 102,24
Retained eamings 8255224 1410383  DO15653 4781531
e w— B e = s |

Figure 9: Auto tagging window
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Auto tagging — basic (cont’d)
The screenshots below show the tagging results:

* Data have been auto tagged are highlighted in orange
* Data that have been left untagged are highlighted in pink

Company Label Note
Balance sheets o
As at 31 December 2009 I A
G Current assets !
TOUP e e e p :
Note 2009 2008 Cash and bank balances Cash and Cash P10 :
USS USS e equivalents G i 8,835,439 _...._...1._[!.3.1?:.:“{5.?
Trade and other Tradeand other | 9
Assets receivables, current i ] receivables S 15,043,393 .........1.??.‘.‘.‘.‘.1..?:?.1
Property. plant and | .7Iwentories i Inventories | 8 71040740 4895623
equpment 4 9,405,753 10.101,201 +7 Total current assets E : :
14 ' H
Lease -prcpaymcnts 3 325,685 334,820 ’ other than non-current : :
Intangible asscts [ B assetsordisposal {1 P 31,009,526, 33,656,051
Total current assets : 31,009,526 33,656,051
T otal non-current assets 0,804,206 10,436,021 S/ NI s s
ono Non-curmentassels ]
4 N
Inventories § 7104074 4895623 - ._ =\ Property,plantand : Property, plantand | 4 :
Trade and other receivables 9 15,049,993 18,441,871 Safgupment T equipment AR S 3 ..‘!95..??.3.;.........1.9..191..%91
Prepayments 33,590 64080 .3\ Intangibleassets ! Intangibleassets i 6 i 2858 0;
Cash and cash equivalents ~ J0 8,855.459 10318557 Investmentsin i Subsidiaries - 0: 0;
Total current assets 31,043,116  33,720.131 Total non-currentassets: P 9,478,611 10,101,201
Total assets 40847412 44,156,152 *Total assets i 40,488,137, 43,757,252
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2.4 Fill in the Templates

Auto tagging — selective

current

Current held-to-maturity
investments

Trade and other receivables, !

Held for trading financial

Detach Auto Tag

Does your selection have a Note number column?

ACRA
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REGULATORY AUTHORITY

The steps to perform selective auto tagging is similar with Basic auto tagging. The only difference is
to select specific rows in the template and source document.

E..J ....... (LI I PR ) R |
: I =
_4 [

B Balance sheets

- Asat 31 December 2009

B Group i]
- Note 009 2008

il Uss Uss

__— Assets

— Property, plant and
- equipment 4 8405753 [10,101201 30,
e~ Lease prepayments 3 323,683 334,820 F

o Intangible assets 6 12,838 - -

i Subsidiaries 7= — 12,
RN Total non-current assets 804,205 10,436,021 12,

R

|

| 1043116 B3.720.131 .

- }10,847,412 44.156,152 D9,

] |

R KR r— » 1

as% O~ ®

SEARCH SOURCE m VALIDATE

30



ACRA

ACCOUNTING AND CORPORATE
REGULATORY AUTHORITY

Drag and drop

Description: Drag and drop function allows preparers to select data items in
the source document, and drop them onto the template in the preparation
tool. There are two ways to perform a drag and drop:

* Row wise — select entire rows and drop onto the template
* Cell wise — select a specific cell and drop it onto a cell in the template

Impart source documents 2 = s(E[ = |
Check or uncheck File Edit View Format Table Legend

the “Table selection |[ Attach | | AutoTag | [7] Does your selection havearllgtgn_ur_ntzeic_nlumn?_ﬂ [9] Table selection row wise |

row wise” option | TebeTes__------ - Tren o - -1 ~|BITYU|EETEIE|EEEls o 0O
to switch between __:E_ R RN RN SRR RER LS RN S (AR RN\ RERRERE ARRNRRR LAFRRRRE i

row or cell wise : Yo ded 1 Dcender 3009

drag and drop. S

Asat ) December 2009

Note 2009 1008 1009 1008
U

O I
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2.4 Fill in the Templates

Drag and drop of multiple consecutive rows

* Figures of these rows will be summed up and the sum will be populated into the
template

* Company labels of these rows will also be joined together by “|” and used as the
company label for the selected row in the template.

* A footnote will be created to show how the combined figure in the template is derived.

Statement of Financial Position in the rep tool AGM Einancial Statements

Current Assets Cash & Cash equivalents
Trade and other receivables Trade debtors | <o 40 Trade debtors 30
Otherreceivables 77777~ —{ .
Other receivables 10
Other current assets Other assets | XYZ&~._ 25
e e Stocks 30
R Other Assets 20
ote for Trade and Other Receivables:
XYZ balance 5

eivables [40] = trade debtors [30] + other receivables [10]

s [20] + XYZ balance [5]

Taxonomy labels Company Labels 2013 Current Assets 2013
($) (8)
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3. Other Key Functions



3.1 Tool Box - Templates

Templates

e Click to view the entire list of
templates.

e View the templates which is a
part of minimum tagging list

e Add/delete additional

templates

— Clear template data -~

e Click to delete all the data in
the current template
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TOOL BOX

e s
Templates ~  ___ ___ocemee---- >h b

Import -

Company labels field _-

Note Number field .-~

-
z.

Note-text.dGck

Footnotes

Reorder

N, | € | IE{ D = | =

©

Custom Date Options

Untagged Row

|

Restated Option

Il

Decimal

]
|+ |}

Rules Repository

NP R IERC I <]EIEL:

AutoSave

‘ SEARCH ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘ ‘ VALIDATE ‘




Save

3.1 Tool Box -

e AGM copy is generated from
the single text block in the
disclosure of full set of
financial statements

-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-

Review Copy
e Review copy contains all the

data filled in the templates .-~

(detail tagging and the,texf
blocks)

XBRL File
e Click to generate the XBRL
output in a zip file

e The zip file is for filing as
part of the Annual Return
with ACRA

ACRA
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-
-
o
-

TOOL BOX

Templates

-
-
-
-
-
-
-
-
-
-

Compzlana»be‘l's’fTer

Mote Mumber field

Mote-text blagk~ "~

-

Fosthotes

Reorder

N, | € | IE{ D = | =

L+

Custom Date Options

Untagged Row

|

N (O OO

Restated Option

Il

Decimal

]
|+ |}

Rules Repository

AutoSave

VALIDATE ‘

‘ﬁ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘
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3.1 Tool Box - Import

Import
— Prior period data
e Browse XBRL file(s)
e Import prior period data in
the template(s)

Only data for the matched
elements will be populated
in the prior period columns

Unmatched elements of the
template can be viewed
after the import process and
can be exported to a MS

Excel File.
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TOOL BOX

e .

Templates E h
13 e 13

T— BE &
Impott T TTTm==- >
Company labels field iR il
Note Number field o Th

1

Mote-text block E o
Footnotes E B
Feorder o °
Custom Date Options o ﬁ o
Untagged Row = =

Restated Option g:é% o
Decimal + [ ]
N [ | ™ ™

Rules Repository E
AutoSave &

VALIDATE ‘

‘ SEARCH ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘
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3.1 Tool Box

Company Labels field ..

~
~

— Show/Hide S~
¢ Click to show/hide fields DN
to enter company labels ~..

in the template p

Note number field
— Show/Hide P

e Click to show/hide Pl
fields to enter note It
number in the Pt
template Pt

-

-
-

Note-text block =~

— View/Edit Note

e Select text block cell and
click to view/edit the
added text block

— Delete Note

o Select cell(s) where text
k has been added and

ACRA
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TOOL BOX

AutoSave

e .
Templates E h
13 e 13
oo
s
Import ﬁ
Company labels field iR il
Note Number field o Th
1
Mote-text block E o
Footnotes E
Feorder o °
Custom Date Options o ﬁ o
Untagged Row = =
Restated Option g:é% o
Decimal + [ ]
R [ | ™ ™
Rules Repository E

VALIDATE ‘

‘ﬁ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘




3.1 Tool Box - Footnotes

Footnotes

— Create, View and Edit --

e Select cell where numeric
values are present and click
to add footnote

¢ Select cell where footnote
has been added and click to
view/edit footnotes

‘N
\N
~

— Delete

e Select cell or multiple cells
where footnotes has been
added

e Click on the icon to delete
the footnotes

‘N
\\
~

-
———
P
-
-
-
-
-
_———
-
-
-
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e .

Templates E h
13 e 13

oo
s

Import ﬁ
CT::anﬂngLabels field iR il
Note Number field ~~~~< _ _ i P i

== ~<_ i
Mote-text block ~~o E&

Footnotes E_ _ﬂ
Reorder  ____o--==""7777 o °
| custom Date Options o ﬁ o
Untagged Row = =
Restated Option g:é% o
Decimal + [ ]
N [ | ™ ™

Rules Repository E
AutoSave &

TOOL BOX

‘ SEARCH ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘ ‘ VALIDATE ‘




3.1 Tool Box - Reorder ACRA

REGULATORY AUTHORITY

Reorder — BB
— Move Up/Down ___ Save oo o
* Select element in the template import o
e Click on Up/Down arrows on = | ompany labels field fifi i
the tool box to change its order Note Nubes field ifi i
Note-text block \"‘\\\ é o
Footnotes e ';'E':‘
Reorder OO0
Custom Date Options + o_ .
Untagged Row = E
Restated Option g:'%:g o
Decimal e -
Rules Repository =|
AutoSave Va
N S S
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3.1 Tool Box — Custom Date Opti

ACRA
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ons

Custom Date Options

— Add custom date-.__
e This allows you to é‘dd\\
additional financial period ~~--__
start and end dates

RN
~
~

e New column will be created
based on newly added dates
in the template

Edit custom date

¢ Click this to edit the custom
date

-
-
-
-
-
-
-
-
-
-

Delete custom date

e (Click this to delete the
te

% .
Templates E h
. 13 .
BS b
.
Impaort ﬁ
Company labels field iR il
T bigte Number field i P i
= So |
Mote-text Block B o
s —
Footnotes e E
Reorder T~ o °
i A

Custom Date Options ~_______ o>§,3o ‘
UntaggedRow  __-="" ;I;E %E
Restated Option ~ __.-="" g‘ré% o
Dec’irgalf"’ + -
= R | ™ ™
Rules Repository E

TOOL BOX

AutoSave

‘ﬁ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘ ‘ VALIDATE ‘




3.1 Tool Box — Company Column

Company Column
Add -

‘\

e Click tffié‘t&adg company
column in the tefiplate

Delete

-
-~
-
-
-
-

e Click this to remove=-----.____
company column in the
template

ACRA
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T Mote-text block

TOOL BOX

.

Templates E

™ e

S ave BG M a
Impaort

Company labels field

Mote Mumber field

~
S~
~

Footnotes

=
-
-

-
-
-
-

-
-
-
-
=
-
-

-
=
-
-

Company

Untagged Row

Note: This option will be shown only when
consolidated financial statements are
prepared

Restated Option

Decimal

VAR IR < <IERER L L dl s

Rules Repository

‘ SEARCH ‘ | SOURCE ‘ ‘ PREVIEW ‘ ‘ VALIDATE ‘




3.1 Tool Box

Untagged Row .
Hide
e Click this to view only the rows
for which values ha\ie\been

N

reported .
Unhide
e Click to unhide the hidden ro\ws

Restated Option
Add

-~
~~
~
~~
~~
— ~
-~
-~
-~
-~

for the selected column in the
template

Delete

¢ C(lick to delete the word
“restated” for the selected
column in the template
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TOOL BOX

e .
Templates E h
13 e 13
oo
s
Import ﬁ
Company labels field iR il
Note Number field o Th
1
Mote-text block E o
Footnotes E B
Feorder o °
Custom Date Options o ﬁ o
Untagged Row = =
Restated Option g:é% o
Decimal + [ ]
N [ | ™ ™
Rules Repository E

AutoSave

VALIDATE ‘

‘ SEARCH ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘
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3.1 Tool Box — Decimal

Decimal .
— Toincrease or decrease decimal

e Click on\the + or — button to
adjust the number of decimal
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TOOL BOX

e

Templates E

. 13

B E
Import

Company labels field

Mote Mumber field

Mote-text block

Footnotes

Reorder

N, | € | IE{ D = | =

o

Custom Date Options

Untagged Row

|

Restated Option

Il

mi
|+
YN EGIERC < IR<IEIERE: dl: dlos

Decimal

Rules Repository

AutoSave

‘ SEARCH ‘ ‘ SOURCE ‘ ‘E‘ ‘ VALIDATE ‘




3.1 Tool Box — Rules Repository

Rules Repository

— View/Edit Rule repository . _

e Click to view all the rules created
for different companies on you. _

e Rules are created based on auto
tagging and drag and drop

e Company labels used for each
company are presented here
against the taxonomy labels

—  Export Rule repository

~ -
-
-
-
-

a xml file, which may be imported
and used by another company

— Import Rule repository

e Click to import the rules in a xml
ther company

ACRA
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computer A

e .
Templates E h
. 13 .
BB B
.
Import ﬁ
Company labels field iR il
Note Number field o Th
N [ |
\P:I?te—text block E o
NS ] il
Footrn:utgsl E
Reorder \\ o °
T\\
Custom Date Dptmnsx\ o y o
~
Untagged Row \~\ :I:E %E
Restated Option RN é.:'.t.% o
[
>

TOOL BOX

[
0

=
-
-
-

o
c
]
[15]
o
i
o
&
[5]
g
o
2
(i
L
|+
\

‘ﬁ‘ ‘ SOURCE ‘ ‘ PREVIEW ‘ ‘ VALIDATE ‘



3.1 Tool Box — AutoSave

Auto Save.

— Default abtg save frequency is 3

N

minutes s

— This function ailqws for editing of
auto save frequeney

ACRA

ACCOUNTING AND CORPORATE
REGULATORY AUTHORITY

.
X

TOOL BOX

e

Templates E

. 13

BB
Import

Company labels field

Mote Mumber field

Mote-text block

Footnotes

Reorder

o
i | | © |HIE{ | = | =

NV GCIER <R <IN di: dlo.

Custom Date Options

Untagged Row

Restated Option é‘g%
Decimal +
- — | e
Rules Repository E
m AutoSave

‘ SEARCH ‘ ‘ SOURCE ‘ ‘W‘ ‘ VALIDATE ‘
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3.2 Taxonomy Search

E:?:how cash on hands Search
. . Presentation | Calculation
1. Go to particular template for which enied L _
i ended Link| 111000000 Full set of financial statements -
element is to be searched . .

E Dizclosures in notes to financial statements
- Corporate and general information
- Bummary of significant accounting policies

2. Click Search on the lower panel of tool - Critical accounting judgement and ke sources of estimz
 Cash and bank balances 3
b OoX - Trade and other receivables presented as current and ne

- Trade and other receivables presented in order of liquidi
- Financial assets available-for-zale
- Held-to-maturity investments

3. Type full/partial name of the element to - Derivative financial instruments

- Held for trading financial assets

SearCh in the taX0n0my -- Financial assets at fair value through profit or loss

- Finance lease receivables

- Inventories

-- Construction contracts

- Development properties

- Deferred tax as=etz and liabilities
- Other financial assets

- Other non-financial assets
- Government grants

- Investment in subsidiaries
-- Investments in associates
- Interests in joint ventures
- Interests in other entities

‘|—ﬂ—| b

SEARCH SOURCE PREVIEW VALIDATE




3.3 Preview Panel ACRA

ACCOUNTING AND CORPORATE
REGULATORY AUTHORITY

Preview PanEI: Switch to Source Document FootNote
Disclosure of property, plant and equipment
Preview panel can be used to view/edit
text blocks or footnotes in the templates
1 Property, plant and equipment ) E
. - ER B
1. Select cell where text block or footnote has e R
been added and click on the PREVIEW Mo s s —eow——tuw
button. The preview panel will show the — S— — E‘E”
I s o ik el i o = - - i
content of the text block or footnote T e
2. Users can also edit the content of text block R A me e
or footnote directly in the preview panel B iy - — — i —
. . Azl I_—.-_rim L3RAET ALRLTE ES_:II S054
3. Click Save to save the changes made in the e — ——
Preview panel e ——— ;g;;
4. Click left/right arrow to view the S —
previous/next text block / footnote in the ‘ m a
t template o O 0 ®
[ o e
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3.4 Validate ACRA
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Validate (Work in Progress)

This function is work in progress, and not available for public consultation. Below shows a
sample of the validation results window:

Search q
Validation Results st uesvasasve; (-7) d=h

Caution: Companies submitting erroneocus financial statements are required to file a Notice of Error (NOE), to rectify the errors if the errors ars
typographical or clerical in nature. Companies may face prosecution if the errors are found to be materially false or misleading.

Genuine Errors: The errors highlighted must be rectified before filing. Ifthe XBRL data is correct {(i.e. no =rror), please apply for i from i
XEBRL filing i ts th gh BizFinx portal.

Possible Errors: These highlight areas where the XBRL data might contain error or is genuine accurate data. If the XBRL data contains errors, please rectify
the error. If the XBRL data iscorrect (i.e. no ermror), you may ignore these possible errors in the preparation tool, without changes required. After uplocading
the XBRL file onto BizFinx portal, please click on the provided checkbox(s) on BizFinx portal to confirm that the XBRL data is correct.

For help on validation Its, pl click here.

All Validation Rules: The validation rules are set based on a specified set of criteria to assist in enhancing the quality of XBRL financial statements.
Howewer, they are not meant to be exhaustive or to serve as confirmation that the XBRL financial statements are correct. Companies should continue
writh their due diligence in ensuring the high quality of their filings with the Registrar.

Please click here for a list of outline of all validation rules.

1) "Type of inventory cost formula used” should be completed when Genuine Error derivedMandat
there is inventory in the Statement of Financial Position. ory 017

Element(s) to check

- Inventory {(asof_20131231) — 10.000 Statement of Financial
Position
- Type of iInventory cost formula used (asof_20131231) Note - Inventories
2 "Question: Are the financial statements presented correctly at Possible Error corelated__ 040

company level?

“"Investments in Subsidiaries™ contains a value when the financial
statements are presented at company level.

Element(s) to check

- Nature of financial statements - company level or Filing Information
consolidated — Company

- Investments in subsidiaries (asof_20131231) = 110,000 Statementof Financial
Position
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Ctrl + X

Ctrl +Z

Ctrl + Drag and drop

Shift + Arrow keys

e —

ACRA
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Copy

Paste

Cut

Print
Find / replace texts on templates or source document

Undo

Copy and paste data from source document to text editor
(Using drag and drop without pressing Ctrl key may cause
data to be cut / removed from the source document)

Allow for selection of table rows in the source document at a
slower pace

To delete the company labels and numerical values in the
selected cells of the template
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