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Step by Step Guide for Filing Notice To Update Paid Up Share Capital 

Steps Descriptions 

1.  Login to www.bizfile.gov.sg 

 

http://www.bizfile.gov.sg/
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Steps Descriptions 

2.  Click on ‘Explore eServices’. 

 

3.  Click on ‘Local Company’. 
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Steps Descriptions 

4.  Alternatively, click on ‘Local Company’ via eServices  

 

5.  Click on ‘Notice To Update Paid Up Share Capital’. 
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Steps Descriptions 

6.  Enter the SingPass ID and SingPass. Click on Login. 

 

7.  The Checklist page is displayed. 
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Steps Descriptions 

8.  Enter UEN and click ‘Next’. 

 

9.  The eform is displayed. 
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Steps Descriptions 

10.  Select the ‘Currency’. 

 

11.  Enter Date of Change and Update the Amount of Paid Up Share Capital. 
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Steps Descriptions 

12.  Click on ‘Add Sub Class’ to add new sub classes. 

 

13.  Select Sub class, Enter the Number of shares in type of Share and click ‘Add Sub Class’. 
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Steps Descriptions 

14.  Click ‘Shareholders Details’. 

 

15.  Click on Identification No./UEN. 
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Steps Descriptions 

16.  Update the Amount of Paid up Share Capital or Sub classes as in the Share Capital Details. 

 

17.  Click on Update. 
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Steps Descriptions 

18.  Click ‘Submit’. 

 

19.  Verify all the details in the Preview page and click ‘Confirm’; Otherwise click ‘Exit Preview’ 
and make the relevant changes. 
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Steps Descriptions 

20.  The Acknowledgement Page is dispalyed. 

 

 


