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Step by Step Guide for Filing of Annual Return by Local Company   

 
 

Step 
 
Description  
  

1 Go to www.bizfile.gov.sg 

 
 
 
 

2 Click on ‘File eServices’. 
 

 
 
 
 
 
 
 

http://www.bizfile.gov.sg/
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Step 

 
Description  
  

3 Click on ‘Local Company’. 
 

 
4 You will be re-directed to File eServices for ‘Local Company’. 

Click on ‘Annual Filing’ and navigate to ‘Filing of Annual Return by Local Company’. 

You will be prompted to Login via SingPass or CorpPass. If you need help, please refer to the 
step by step guide on Login.  

 

 
 
 
 



Filing of Annual Return by Local Company  Page 3  
 Last Updated on 20 Mar 2018 

 
Step 

 
Description  
  

 5  The checklist page will be displayed.  
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Step  
 
Description  
  

  6  Enter the UEN and click on ‘Next’. 
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Step  
 
Description  
  

7 ‘Filing of Annual Return by Local Company’ page is displayed.     
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Step  Description 

8 Select the relevant options.    
 

 
 
Based on company types selected, relevant sections are displayed.   
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Step  
 
Description  
  

 9  Verify the Company Address, Officer’s Particulars and Registered Charges details.   
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Step  Description 

10   Click on ‘Shares’ tab. Verify the ‘Shares’ details.  
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Step  
 
Description  
  

 11  Click on ‘Annual Return Details’ tab.  
 

   
 
Enter AGM and Financial Details.   
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Select Primary/Secondary Activity(ies) as at FYE. 
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Step  
 
Description  
  

 12  Select ‘Financial Statements’ and click on ‘Refresh’ or ‘Go to Bizfinx’.  Select the uploaded 

‘Financial Statements’ and complete the ‘Statement of confirmation’ section.   
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Step  
 
Description  
  

 13 Select the ‘Director’s Information’ section.   

  
Complete the ‘Audit Status’ section.  

   
 Based on option selected, relevant section is displayed.   
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Step  
 
Description  
  

  14  Click on ‘Declaration’. Select the relevant in declaration and click ‘Submit’.   
 

  



Filing of Annual Return by Local Company  Page 15  
 Last Updated on 20 Mar 2018 

Step  Description  

 15  Verify all the details in the Preview page and click on ‘Confirm’. Otherwise, click on ‘Exit 

Preview’ to make the necessary changes.    

 

 



Filing of Annual Return by Local Company  Page 16  
 Last Updated on 20 Mar 2018 

Step  
 
Description  
  

16  Click on ‘Pay Now’.  If you need help, please refer to the step by step guide on epayment.  

 

 

17  
  

 Acknowledgement Page will be displayed.  

 

 


