1) To access ‘My Transactions’ page, log in to your Bizfile account
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To access the “My transactions”
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Your one-stop digital service portal for business registration,

filing and information

Search for business information

“My transactions” is a feature in the new Bizfile portal which
offers a comprehensive overview of your interactions with

ACRA, including filings, purchases, and submissions.
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s Select either Singpass or Corppass at the point of login.

Wel

Your on

filing and
Business User >
Sear(
Login with UEN, Corppass to transact on behalf of a business entity.
Intity
Q e Individual User >
Login with Singpass to transact a3 an individual without a registered
UEN.
PopulL




3) Using Singpass login for example
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4) You will be directed to your Bizfile dashboard after successful login
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following successful login.

Welcome to your dashboard!

Access all your latest messages, manage your to-do list, and view recent transactions all in one place.
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5) Click onthe entity icon and select ‘My Transactions’
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£) Payment history

6) A list of your filed transactions will be displayed accordingly
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Transaction type

Please enter transaction type

Select daterange
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You will see a list of all your recent transactions,
neatly organised for easy reference.

To find a specific transaction, use the search and filter
options to quickly locate what you're looking for. You
can filter by transaction type, UEN or date range.

T240012244 - Apply for new business entity name

ntity UEN Not applicable
Entity name Not applicable
Transaction status Approved
Lodgement date 21Nov 2024
Viewdetals >




7) Click on the ‘View Details’ button for detailed information
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®  Transaction details will only be available for 30 days after approval / rejection
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o If you wigh to view the details of earlier transactions, you may proceed to iShop to purchase

Entity UEN the relevant extract
Transaction type T240012244 - Apply for new business entity name
’ Click on the "View Details" button for
Select date range detailed information and any available actions

for that specific transaction.
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8) Transaction details are accessible for 30 days after approval or rejection
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after approval or rejection, ensuring you have
ample time to review the information.

Lodger and entity details
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You may watch a step-by-step video here:
https://www.youtube.com/watch?v=GOK9_LK7QO0E&t=76s
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