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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 
 

Navigating the new BizFile: Apply for Extension of Time  
 
The “Apply for extension of time” eService enables entities to apply for additional time for fulfilling 
their statutory obligations or requirements. 
 
All applications for extension of time must be submitted before the original filing due date, as 
extension requests cannot be processed after the due date has lapsed.  
 
Extensions may be requested for the following statutory requirements: 

Type of Extension of time application  Purpose 
Annual declaration of solvency or insolvency 
under LLPA S30(4) 
 

For limited liability partnerships (LLP) to request 
a 60-day extension for filing the annual 
declaration of solvency or insolvency. 
 

Annual General Meeting under CA S175 / Annual 
Return under CA S197 
 

For local companies to request 60-day extension 
for holding the annual general meeting and/or for 
filing the annual return. 
 

Financial statement under CA S373(10)   
 

For foreign companies to request 60-day 
extension for filing the financial statement. 
 

Notice of court order for reduction of share 
capital under CA S78I  
 

For local companies to request 14-day extension 
for filing the notice of court order approving the 
reduction in share capital. 

Registration of charge under CA S139  
 

For local companies or foreign companies to 
request 30-day extension for registering a charge 
with charge instrument executed outside 
Singapore. 

Submission of de-registration document under 
CAS359(7) 

For foreign corporate entities that re-domicile to 
Singapore to seek 60-day extension for 
submitting the document evidencing that the 
foreign corporate entity has been deregistered in 
its original place of incorporation. 
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Step-by-step instructions to apply for extension of time  
 
Step 1: Log in to Bizfile using Corppass (Business user) credentials. 

 
 
Step 2: Check that you are on the correct entity dashboard. The entity name will be displayed on the 
top menu bar and the dashboard.  
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Step 3: From the mega menu, click the “Manage” tab and select “Apply for extension of time”. 
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Step 4: You will be directed to the “Apply for extension of time” transaction page.
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shown are dummy data for illustration purposes only. 
 

1) Applying for EOT for annual declaration of solvency or insolvency under LLPA S30(4) 
 
Step 1: On the “Apply for extension of time” introduction page, click “Start”.  

 
 
Step 2: Verify the business entity details to ensure you are applying for extension of time for the 
correct entity. Select the extension type from the dropdown list.  
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shown are dummy data for illustration purposes only. 
 

Step 3: Select the reason for applying for EOT from the dropdown list and click “Review and 
confirm”.  
 

 
 
Step 4: If none of the options match your situation, select “Others” and provide the reason in the text 
field. Click “Review and confirm”.  
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Step 5: Review all entered information carefully. Tick the declaration box to confirm the accuracy of 
the information and click "Submit". 

 
 
Step 6: You will see a confirmation message upon successful submission of the transaction. 

 
 
  



8 
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Step 7: A notification confirming the successful submission of the EOT application will be sent to your 
Bizfile Inbox 
 

 
 
Once your extension application is approved, you will receive a second notification in your Bizfile 
Inbox. 
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2) Applying EOT for Annual general meeting under CA S175 / Annual return under CA S197 
 
Step 1: On the “Apply for extension of time” introduction page, click “Start”.   

 
 
Step 2: Verify the business entity details to ensure you are applying for extension of time for the 
correct entity. Select the relevant extension type from the dropdown list.  
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Step 3: Indicate whether the entity is listed or unlisted on SGX. Select the extension type to specify if 
you are applying for EOT for filing annual return, holding annual general meeting, or both.  
 

 
 
Step 4: Confirm if the financial year end date shown is correct and select the reason for requesting 
the extension.   
 
Important:  If you need to change the financial year end date, use the "Update change of financial 
year end date” eService under the "Manage" tab before proceeding with this application.  
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Step 5:  Upload the supporting documents in PDF format. Tick the declaration box to acknowledge 
that the extension of time will become invalid if the entity later applies for a change in financial year 
end date. Click “Review and confirm” to proceed.  
 
Important: When uploading the supporting documents, ensure the file name includes only 
alphanumeric characters (letters A-Z, a-z and numbers 0-9). Do not include spaces, special 
characters (such as ., @, #, $, %, &, *), or foreign language characters in the filename. 
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Step 6: On the Review and confirm page, carefully verify all entered information. Tick the checkbox to 
complete the declaration, then click “Proceed to payment”.  
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Step 7: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction.   
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Step 8: Upon successful submission, you will receive an acknowledgement message and a link to 
download the receipt. 
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Step 9: A notification confirming the successful submission of the EOT application will be sent to your 
Bizfile Inbox.  
Important: For non-listed company applying for EOT for the first time, the application will be approved 
immediately upon successful submission. All subsequent applications will require a processing 
period of at least 14 working days.  
 

 
 
Once your extension application is approved, you will receive a second notification in your Bizfile 
Inbox. 
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shown are dummy data for illustration purposes only. 
 

3) Applying EOT for filing financial statement for foreign company branch under CA S373(10)   

Step 1: On the “Apply for extension of time” introduction page, click “Start”. 

 
Step 2: Verify the business entity details to ensure you are applying for extension of time for the 
correct entity. Select the relevant extension type from the dropdown list. 
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shown are dummy data for illustration purposes only. 
 

Step 3: Enter the financial year end date and indicate whether the foreign company is required to 
table its financial statements and hold an AGM in its country of incorporation. Provide the reason for 
requesting the extension and click “Review and confirm”. 

Important: A foreign company branch can only apply for extension of time to file its financial 
statement, if it is not required to table financial statements at an AGM in its country of incorporation. 
 
If the company is required to table its financial statements and hold AGM in its country of 
incorporation, the foreign company branch may apply for extension of time using the “General 
Lodgement” eService under the “Others” tab. Navigate to the “General Lodgement” introduction page, 
select “Others” followed by “Other general lodgement” from the dropdown list.  
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Step 4: Carefully reviewed all entered information. Tick the checkbox to complete the declaration, 
then click “Proceed to payment”. 
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Step 5: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction.

 
 
Step 6: Upon successful payment, you will receive an acknowledgement message and link to 
download the receipt. 
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Step 7: A notification will be sent to your Bizfile Inbox to confirm that the application has been 
approved. 
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4) Applying EOT for filing Notice of court order for reduction of share capital under CA S78I 
 
Step 1: On the “Apply for extension of time” introduction page, click “Start”.  

 
 
Step 2: Verify the business entity details to ensure you are applying for extension of time for the 
correct entity. Select the relevant extension type from the dropdown list.
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shown are dummy data for illustration purposes only. 
 

Step 3: Enter the court reference number and date of order of court.  
 
Important: The court reference number must match exactly with the one previously submitted in the  
“Notice of court order for approval of reduction of share capital by special resolution under Section 
78G” filing in Bizfile.  

 
 
Step 4: Upload the Notice of Court Order in PDF format.   

 
  



23 
 

Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 
 

Step 5: State the reason for requesting the extension. The extended period and extended due date will 
be automatically calculated and displayed. Click “Review and confirm” to proceed. 

 
 
Step 6:  Review all entered information carefully. Tick the declaration box to confirm the accuracy of 
the information and click "Submit". 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 
 

Step 7: You will see a confirmation message upon successful submission of the transaction.

 
 
Step 8: A notification confirming the approval of your extension application will be sent to your Bizfile 
Inbox.
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5) Applying EOT for registration of charge under CA S139 
 
Step 1: On the “Apply for extension of time” introduction page, click “Start”.  

 
 
Step 2: Verify the business entity details to ensure you are applying for extension of time for the 
correct entity. Select the relevant extension type from the dropdown list. 
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shown are dummy data for illustration purposes only. 
 

Step 3: Enter the date when the charge was created, specify the country where the document was 
made or executed, and provide the reason for requesting the extension.  
 
Important: This EOT application is only for registering a charge with charge instrument executed 
outside Singapore. For charge executed in Singapore, the company has to apply for a Court Order 
under section 137 of the Companies Act to extend the time for registering the charge. 
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Step 4: The extended period and extended due date will be automatically calculated and displayed. 
Click “Review and confirm” to proceed.

 
 
Step 5:  Review all entered information carefully. Tick the declaration box to confirm the accuracy of 
the information and click "Submit". 
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Step 6: You will see a confirmation message upon successful submission of the transaction.  
 

 
 
 
Step 7: A notification confirming the approval of your extension application will be sent to your Bizfile 
Inbox 
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6) Applying for EOT for submission of de-registration document  
 
Step 1: On the “Apply for extension of time” introduction page, click “Start”. 
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Step 2: Verify the business entity details to ensure you are applying for extension of time for the 
correct entity. Select the relevant extension type from the dropdown list.  
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Step 3: Provide the reason for requesting the extension and click “Review and confirm”. 

 
Step 4: Carefully reviewed all entered information. Tick the checkbox to complete the declaration, 
then click “Proceed to payment”. 
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Step 5: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction. 
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Step 6: Upon successful payment, you will receive an acknowledgement message and a link to 
download the receipt. 
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Step 7: A notification confirming the successful submission and approval of the EOT application will 
be sent to your Bizfile Inbox.  
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