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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Navigating the new Bizfile: Update Change of Financial Year End Date 

The “Update change of financial year end date” eService allows local and foreign companies to notify 
or seek approval from the Registrar when changing the financial year end (FYE).  

Companies may only change their FYE for the current or immediate previous financial year and must 
do so within 7 months of the FYE date.  

Changes to FYE date are not allowed if the company has already passed its statutory deadlines for 
holding annual general meeting, filing annual return or sending financial statements.  

The Registrar's approval to change the FYE will be required if: 

• The change in FYE will result in a financial year of more than 18 months; or 

• The FYE was previously changed on or after 31 August 2018 for a financial year ending on or 
after 31 August 2018, and it is within 5 years from the end of that previously changed FYE. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step-by-step instructions to update change of FYE for local companies  

Step 1: Click “Login” on the Bizfile homepage.  

 
 
Step 2: Select “Business User” to login via Corppass.
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 3: Check that you are on the correct entity dashboard. The entity name will be displayed on the 
top menu bar and the dashboard.  

 

 

Step 4: From the mega menu, click the “Manage” tab and select “Update change of financial year 
end date”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 5: On the introduction page, click “Start”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 6: The company details including the financial year start and end dates will be displayed. Verify 
the local company details to ensure you are applying for change of FYE for the intended entity and 
provide the new financial year end date in the "Revised financial year end date" field. 

Important: If the revised FYE is more than 18 months from the financial year start date, or is within 5 
years from the end of the previously changed FYE, approval from the Registrar is required to change 
the FYE.   

 
 

Step 7: Proceed to specify the applicable financial year period. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 8: Complete the section if Registrar’s approval is required for the revised FYE. Specify one or 
more reasons for the FYE change.  

 

 

If none of the options match your situation, select “Others” and provide the reason in the text field. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 8:  Upload the supporting documents in PDF format. 

Important: When uploading the supporting documents, ensure the file name includes only 
alphanumeric characters (letters A-Z, a-z and numbers 0-9). Do not include spaces, special 
characters (such as ., @, #, $, %, &, *), or foreign language characters in the filename. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 9: Tick the declaration box to acknowledge that the change in FYE complies with the relevant 
statutory requirements. Click “Review and Confirm”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 10: Review all entered information carefully. Tick the declaration box to confirm the accuracy of 
the information and click "Submit". 

 

Step 11: You will see a confirmation message upon successful submission of the transaction. 

 

For local companies, the change in FYE will be updated in Bizfile immediately if Registrar's approval is 
not required.  



10 
 

Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

For changes requiring Registrar’s approval, the application will be routed for processing and review. 
Upon approval, the new FYE date will be updated in Bizfile and a notification will be sent to your Bizfile 
Inbox. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step-by-step instructions to update change of FYE for foreign companies  

Step 1: Click “Login” on the Bizfile homepage.  

 
 
Step 2: Select “Business User” to login via Corppass.
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 3: Check that you are on the correct entity dashboard. The entity name will be displayed on the 
top menu bar and the dashboard.  

 

 

Step 4: From the mega menu, click the “Foreign Company” tab and select “Update change of 
financial year end date”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 5: On the introduction page, click “Start”.  
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

 Step 6: The foreign company details including the financial year start and end dates will be displayed. 
Verify the company details to ensure you are applying for change of FYE for the correct entity. Under 
“Revised financial year end date”, enter the new FYE date.   

Important: Ensure the revised FYE is not more than 24 months from the last financial year start date.  

 

 

Step 7: Specify the applicable financial year period. Click “Review and confirm” to proceed.  

 

  



15 
 

Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 8: Review all entered information carefully. Tick the declaration box to confirm the accuracy of 
the information and click "Submit". 

 

Step 9: You will see a confirmation message upon successful submission of the transaction. 

If the revised FYE is not more than 24 months from the last financial year start date, the change in FYE 
application will be updated in Bizfile immediately upon successful submission. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 10: A notification confirming the successful submission and approval of the change in FYE 
application will be sent to your Bizfile Inbox. 
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