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Navigating the new Bizfile: Renew business registration 

The “Renew business registration” eService enables the renewal of registration for sole 
proprietorships, partnerships and limited partnerships for a period of one or three years.  

Business owners must renew the business registration before the expiry date if they intend to continue 
running the sole proprietorship, partnership or limited partnership. Renewals may be submitted up to 
60 days before the expiry date. Please note penalties may be imposed for late renewals.  

For all business types, owners must ensure that their Medisave contributions are up to date with the 
CPF Board. Non-compliance with Medisave requirements will result in rejection of the renewal 
application and may lead to cancellation of business registration. 
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Step-by-step instructions to renew business registration  

1) Renewing registration for sole proprietorship/partnership 

Ensure that you have: 

✓ Up-to-date CPF Medisave contributions with the CPF Board for all business owners or partners 

 
Step 1: Log in to Bizfile using Corppass (Business user) credentials. 

 
 

Step 2: Check that you are on the correct entity dashboard. The entity name will be displayed on the 
top menu bar and the dashboard.  
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Step 3: From the mega menu, click the “Manage” tab, select Sole proprietorship/partnership and 
click “Renew business registration”.  
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Step 4: On the “Renew business registration” introduction page, click “Start”.  

Important: You will only be able to renew the registration 60 days before the registration expiry date. If 
you access this eService prior to 60 days before the expiry date, you will not be able to proceed with 
the transaction.  
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Step 5: Select the renewal period and click “Review and confirm” to proceed.  

Important: The 3-year renewal option is only available if your business entity meets the CPF Board’s 
conditions. 

 
 
Step 6: Review all entered information carefully. Tick the declaration box to confirm the accuracy and 
click "Payment" to proceed. 
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Step 7: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction.

 

Step 8: Once payment is successful, you will be see an acknowledgement message and otpion to 
download your receipt. 
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Step 9: A notification will be sent to your Bizfile inbox with a link to download your free Business 
Profile.  
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2) Renewing registration for limited partnership 

Ensure that you have: 

✓ Up-to-date CPF Medisave contributions with the CPF Board for all business owners or partners 

Step 1: Log in to Bizfile using Corppass (Business user) credentials. 

 
 

Step 2: Check that you are on the correct entity dashboard. The entity name will be displayed on the 
top menu bar and the dashboard.  
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Step 3: From the mega menu, click the “Manage” tab, select Limited partnership and click “Renew 
limited partnership registration”.  
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Step 4: On the “Renew business registration” introduction page, click “Start”.  

Important: You will only be able to renew the registration 60 days before the registration expiry date. If 
you access this eService prior to 60 days before the expiry date, you will not be able to proceed with 
the transaction.  

If the registration for the limited partnership has expired and cancelled due to non-renewal, you will 
need to register a new limited partnership.  
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Step 5: Select the renewal period and click “Review and confirm” to proceed.  

Important: The 3-year renewal option is only available if your business entity meets the CPF Board’s 
conditions. 

 

 
Step 6: Review all entered information carefully. Tick the declaration box to confirm the accuracy and 
click "Payment" to proceed. 
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Step 7: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction. 

 

 

Step 8: Once payment is successful, you will see an acknowledgement message and option to 
download your receipt. 
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Step 9: A notification will be sent to your Bizfile inbox with a link to download your free Business 
Profile.  
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