Navigating the new Bizfile: Update reduction of Share Capital - By filing an Order of

Court

The “Update reduction of share capital” eService allows you to file the reduction of share capital for a
local company. A company may reduce its share capital by seeking members’ approval or by Order of

Court.

For reduction by filing Order of Court, the company must first pass a special resolution to reduce its
share capital, and submit the following filings with ACRA:

Transactions

Filing timeline

Navigation

of share capital by special resolution under S78G date of order

File special resolution for reduction of share Within 14 days from | Click here
capital under S78B/C date of special

resolution
File notice of court order for approval of reduction Within 90 days from | Click here
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Step-by-step instructions to file update of reduction of share capital

Step 1: Log in to Bizfile using Corppass (Business User) credentials.

Business User >

Login with UEN, Corppass to transact on behalf of a business entity.

Individual User >

Login with Singpass to transact as an individual without a registered
UEN.

Click here to

chat with me.

Step 2: Check that you are on the correct entity dashboard. The entity name will be displayed on the
top menu bar and the dashboard.

P Asingepore Government Agency Webdite How 1o [dentify~

R c@ % e @

Register Manage ~ Annual filing ~ Deregister ~ Others ~ Buy information - Subscribe AP|s ~

Welcome to your dashboard!

Access all your latest messages, manage your to-do list, and view recent transactions all in one place.
o————| 0O

BROWNIE PRIVATE LIMITED

IOTSOTALK

s My transactions @ Payment history

B My corporate service

peovider (CSP)

WView entity details

-—
s ¥

Pending actions ©

You have 0 iterns pending your action.
Action items ereated from 02 Dec 2024 onwards will be displayed here.
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For Corporate Service Provider filing reduction of share capital for their clients, click the “Corporate
Service Provider” tab on “My profile — Select profile” page and select your CSP firm from the drop-
down list (if you belong to more than one CSP firm).

My profile

€ Back

Select profile

My Entities

Select a profile and entity to proceed.

Corporate Service Provider

You are logged in as Jane (NRIC S4001234)).

Corporate Service Provider

Select your corporate service provider firm

[ Please select -~

Heartelligence

R1A2Z Son

Star Consulting (

e
©

MUSA Tech

To select the entity you want to file for, use the search function to search and click the displayed entity

name under the search bar.

Select profile

Select a profile and entity to proceed.

My Entities

Corporate Service Provider

Corporate Service Provider

Select your corporate service provider firm

R1A2Z Son v

Select the client that you would like to file for from the list below.

If you are filing for an ad hoc client, proceed to the post-login dashboard and select the
eService from the mega menu. ()

Proceed to dashboard

Search by company name or UEN Q Search

Sort by: Latest updated v

Dex Lab >
202300001K

Showmanry >
99900075

W

© To-doitems: 1 To-doitems: 0
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Step 3: From the mega menu, select “Manage” and “Update reduction of share capital”.

® A Singapore Government Agency Website How to identifyv

Di=File wakingsingapore the best place for business ® - [5a] k=4 =] Logout Q

Register + Manage ~ Annual filing ~ Deregister v Others Buy information ~ ‘ Subscribe APIs ~

Manage
Access eServices to manage and update entity details and professional information
Local company
Local company

Foreign company eServices to manage and update details of local company
Sole Update information
proprietorship/partnership

8 Update entity information 2, Update position holder information
Limited liability partnership o

2, Appoint/Withdraw position holder 221 Update shareholder information
Limited partnership N . " .

5 Update change of financial year end date 2% Update list of members (for public company

limited by guarantee)

Public accounting firm

Update Register of Registrable Controller [ File Notice of Resolution
Corporate service provider

[E] File Notice of Error <\ File Order of Court
Public accountant

T File Alteration of Constitution [2 File Notice of Cessation/Resignation of position
Approved liquidator holder

Update shares
83 Update shares information “A Update reduction of share capital

Step 4: Click “Start new transaction”.

P A Singapore Government Agency Website How to identify

biZFil@ makingsingapore the best pracefor business ® BROWNIEEE ~ =; b= -] Logout Q

Register « Manage ¥ Annual filing ~ Deregister v Others ~ ‘ Buy information ¥ ‘

Home Reduction of share capital

Reduction of share capital

BROWNIEEE
202500244K

Overview of share capital reduction

Start a new reduction process or continue with the next transaction in an ongoing reduction process.

Start new transaction =

4

Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses)
shown are dummy data for illustration purposes only.



1) File special resolution for reduction of share capital under S78B/C

Step 1: On the “Reduction of share capital” introduction page, select the transaction from the

dropdown list and click “Start”.

Home Reduction of share capital

Reduction of share capital

Introduction

This eService allows you to file the reduction of share capital for a local company.

@ Time to complete 3 minutes - 10 minutes
a Approval time Immediate
S Fee %0

Before you start

A company may reduce its share capital by seeking member's approval or filing an Order of Court.

o Reduction by seeking Member's Approval

If a company seeks to reduce its share capital by member's approval, it must first pass a special resolution

approved by its members. The following filings are required:

* File notice of court order for cancellation of special resolution under S78F
The company must file the notice of court order for cancellation of special resolution under S78F on

the reduction of share capital. The following information is required:
0 Unique Entity Number (UEN)
© Date of court order
o Copy of court order

o Courtreference number

Select the relevant transaction from the drop-down list below to file a reduction of share capital.

Useful reminders o
* Ensure that you have entered all information correctly before submitting the form.

* Depending on the stage of your filing, you may only see the relevant transactions applicable to
you to proceed with the next step.

Select the relevant transaction

File special resolution for reduction of share capital under $78B/C -

File special resolution for reduction of share capital under S78B/C Vv

[ € Back |

Start =

ey
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Step 2: Verify the entity details to ensure you are updating the reduction of share capital for the
intended entity.

Home Reduction of share capital
File special resolution for reduction
of share capital under S78B/C

BROWNIEEE PRIVATE LIMITED
202500244K

Special resolution details Review and confirm Complete

Submit special resolution

Enter the details of the special resolution passed for the reduction of share capital under S78B or S78C.

Entity information

UEN Entity name
202500244K BROWNIEEE PRIVATE LIMITED

Special resolution information e

Step 3: Enter the date of special resolution for capital reduction and upload a copy of the special
resolution. Click “Review and confirm”.

Special resolution information

Date of special resolution for capital reduction

DD MMM YYYY B |

Attach special resolution

Drag and drop files here or browse files to upload

Supported formats: JPEG, PDF, PNG, PPT
Maximum file size: 2MB per file

Embedded images and files will not be scanned for personal information.
Consider masking any sensitive personal information before uploading, as it
could be part of records accessible to the public.

You may upload up to 1 file(s)

< Back ) | Savedraft | Review and confirm >

00
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Step 4: Verify that you have entered all information correctly. Check the declaration box to confirm the

accuracy of the information and click “Submit”.

Review and confirm

Please review the information below before submitting.
Entity information

UEN Entity name

202500244K BROWNIEEE PRIVATE LIMITED

Special resolution information

Date of special resolution for Attach special resolution
capital reduction Document.pdf
01Mar 2025

1, Tan Ko, declare that:

1 The above information submitted is true and correct to the best of my knowledge and | am authorised to file this application/transaction.

2 lam aware that | may be liable to prosecution if | submit any false or misleading information in this application/transaction.

€ peck :

L

- -

Step 5: Upon successful submission, you will receive an acknowledgement message.

1 2 e

Special resolution details Review and confirm Complete

Transaction submitted successfully

To track your transaction status or view more details by clicking button below
[B® Go to My Transaction

Transaction details

UEN Transaction ID Transaction name Date and time
202500244K T250006213 Reduction by resolution - $78B/C 06 Mar 2025 11:45 AM

®

You may return to the “Update reduction of share capital” overview page to proceed with the next
transaction - “File notice of court for approval of reduction of share capital by special resolution

under section S78G”.
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2) File notice of court order for approval of reduction of share capital by special resolution under
S78G

Step 1: From the mega menu, select “Manage” and “Update reduction of share capital”.

® A Singapore Government Agency Website How to identify~

DizFile wakirgsingasore the best place for business @ - 5] h=4 4] Logout Q

Register ~ Manage =~ Annual filing ~ Deregister ~ Others ~ ‘ Buy information ~ ‘ Subscribe APIs ~

Manage

Access eServices to manage and update entity details and professional information

Local company
Local company

Foreign company eServices to manage and update details of local company
Sole Update information
proprietorship/partnership

83 Update entity information &\ Update position holder information
Limited liability partnership o . . . .

Sh Appoint/Withdraw position holder 228 Update shareholder information
Limited partnership N o . .

@ Update change of financial year end date 228 Update list of members (for public company

limited by guarantee)

Public accounting firm

EI Update Register of Registrable Controller D File Notice of Resolution
Corporate service provider

[ File Notice of Error ﬁ File Order of Court
Public accountant

£ File Alteration of Constitution [ File Notice of Cessation/Resignation of position
Approved liquidator holder

Update shares
£ Update shares information ™ Update reduction of share capital

Step 2: The “Overview of share capital reduction” page will be updated to indicate that the
reduction of share capital under section S78B/C has been filed. Click “Continue reduction” to
proceed with the next transaction.

Reduction of share capital

BROWNIEEE PRIVATE LIMITED
202500244K

Overview of share capital reduction

Start a new reduction process or continue with the next transaction in an ongoing reduction process.

Ongoing reduction process

Date of special resolution Continue reduction =
01Mar 2025

Reduction by resolution - $78B/C Initiate next transaction

Start new transaction = é
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Step 3: On the introduction page, select the transaction from the dropdown list and click “Start”.

Home Reduction of share capital

Reduction of share capital

Introduction

This eService allows you to file the reduction of share capital for a local company.

® Time tocomplete 3 minutes - 10 minutes
B Approval time Immediate
$ Fee $0

Before you start

A company may reduce its share capital by seeking member's approval or filing an Order of Court.

o Reduction by seeking Member's Approval

If acompany seeks to reduce its share capital by member's approval, it must first pass a special resolution

Ga
The company must file the notice of court order for cancellation of special resolution under S78F on
the reduction of share capital. The following information is required:

o Unique Entity Number (UEN)
o Date of court order
@ Copy of court order

o Court reference number

Select the relevant transaction from the drop-down list below to file a reduction of share capital.

Useful reminders o
o Ensure that you have entered all information correctly before submitting the form.

* Depending on the stage of your filing, you may only see the relevant transactions applicable to
you to proceed with the next step.

Select the relevant transaction

File notice of court order for approval of reduction of share capital by... =

File publication for proposed reduction of share capital under section

78B/C
€ Back Start =

File notice of court order for approval of reduction of share capital by

special resolution under S78G

File notice of creditor's application to court for cancellation of
special resolution under S78D

00
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Step 4: Enter the date of the court order and upload a copy of the court order. Specify if an extension
of time under S78l has been filed.

Submit Court approval for special resolution

Enter details of the court order approving the special resolution for the reduction of share
capital under 578G,
Entity information

UEM Entity namse
202500244K BROWHNIEEE PRIVATE LIMITED

Court order detalls

Drate of special resolution for capital reduction
12 Mar 2025

Date of court order

12 Mar 2025 8

Attach copy of court order

Drag and drop files here or browese files to upload

Supported formats: JPEG, PDF, PNG, PPT
Maximum file size: 2MB per file
Embedded images and files will not be scanned for personal information. Consider masking any
sensitive personal information before uploading, as it could be part of records accessible to the
public.

You may upload up to 1 fitefs

Has extension of time under 5781 been filed?

O Yes @ M

4 Back Save draft
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Step 5: If extension of time under S78I has been filed, provide the court reference number and click
“Retrieve information”.

Attach copy of court order

Drag and drop files here or browse files to upload
Supported formats: JPEG, POF, PNG, PPT
Maximum fhie size: 2MB per file
Embedded images and files will not be scanned for personal information, Consider masking any
sensitive personal information before uploading, as it could be part of records accessible to the
public,

Has extension of time under S781 been filed?

@ Yes O No

Court reference number used for extension of time application

Retrieve information

€ Back Save draft Next =

Step 6: Expand the relevant share capital section and select “Edit” to modify the information.

1 L2

Court order details Update share information Review and confirm Complete

Share capital and shareholdings information

Make changes to the company’s share capital and shareholdings information,

Update share capital details

A Collapseal

1. Singapore dollar

2,000 Ordinary + SGD 2,000 issued = SGD 2,000 paid-up

I ¢

& Edit
Ordinary
MNumber of shares ssued share capital Paid-up share capital
2,000 SGD 2,000 SGD 2,000
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Step 7: To modify the shareholding details, expand the relevant shareholder and select “Edit”.

1. Tan Ko

Singapore dollar

Update shareholding details

A~ Collapse all

Personal information

Identification type
FIN

Identification number
57957478C

Share allotment (SGD)
480 Ordinary - SGD 480 paid-up

Ordinary

Number of shares
480

2. Lee Yang

Singapore dollar

Paid-up share capital
SGD 480

/' Edit

Step 8: To modify group shares, expand the relevant group and select “Edit”.

Update group share details

1.GRP

Singapore dollar

Shareholder(s)

Tan Ko - 57957478C
Lee Yang - K2133344R

~ Collapse all

~ Collapse all

Share allotment (SGD)
280 Ordinary = SGD 280 paid-up

Ordinary

Number of shares
280

Paid-up share capital
SGD 280

/' Edit

~ Collapse all

Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses)

shown are dummy data for illustration purposes only.

12




Step 9: Update the number of shares and paid-up share capital where applicable. Click “Save” then
“Review and confirm” to proceed.

Update group share details

~ Collapseall

1.GRP ~
Singapore dollar

Shareholder(s)
Tan Ko - $7957476C
Lee Yang - K2133344R

Share allotment (SGD) ~
Ordinary
Number of shares Paid-up share capital

220 ‘ ‘ SGD 220

| Cancel | Save

~ Collapseall

< Back | Savedraft | Review and confirm >

9

(> Xor ]
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Step 10: If the changes result in any shareholder’s shares being reduced to zero, confirm if your
company qualifies as an Exempt Private Company. Select “Review and confirm” to proceed.

5. faye lam

Euro member countries euro

Personal information

|dentification type Identification number

MRIC (Citizen) 52015109

Share allotment (EUR) -
Ordinary

Mumber of shares Paid-up share capits

a | ‘ EUR 0 |

Ordinary sub-classes

Sub-class name Mumbser of shares
B
0
[ Cancal ) Save

# Callzpszall
Corporate shareholders and shareholding structure

Plzase confirmif 2 corporation {other than your company] is holding shares
directhy or indirectly in your comparny, OR has more than 20 individual
shareholders. If Yes, your company doss not qualify as en Exempt Private
Company {EPC) under the Companies Act {except for gazettad compary).

@ “Yes, my comparry does not qualify &= an Exempt Private Comparnmy
(EPCL

[:' Mo, my company qualifies as en Exempt Private Compamy (EPC),
or itz declared as 3 gezetted EPC.

) D
[ #Back | [ Savedraft | Review and confirm =»
A v A A
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Step 10: Verify that you have entered all information correctly.

File notice of court order for =
approval of reduction of share

capital by special resolution under

S78G

BROWNIEEE PRIVATE LIMITED
202500244K

; ; o

Court order details Update share information Review and confirm Complete

Review and confirm

Please review the information below before submitting.

Entity information

UEN Entity name
202500244K BROWNIEEE PRIVATE LIMITED

Step 11: Check the declaration box to confirm the accuracy of the information and click “Submit”.
Shareholdings after reduction

Individual shares

1. BULGARIA TEST - 987382123

Singapore dollar

Ordinary
Mumber of shares Paid-up share capital
0 5GDO

Corporate shareholders and shareholding structure

Please confirm if a corporation {other than your company) is holding shares

directly or indirectly inyour company, OR has more than 20 individual

shareholders. If Yes, your company does not qualify as an Exempt Private
Company (EPC) under the Companies Act (except for gazetted company). @
Ma, my company qualifies as an Exempt Private Company (EPC). or it's
declared as a gazetted EPC.

1, REGRESSIN TESTER, declare that:

1 The above information submitted is true and correct to the best of my knowledge and | am authorised to file this application/transaction.

2 | am aware that | may be liable to prosecution if | submit any false or misleading information in this application/transaction.
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Step 12: Upon successful submission, you will receive an acknowledgement message.

BROWNIE
202500244K
1 2 3 o
Court order details Update share information Review and confirm Complete
Transaction submitted successfully
To track your transaction status or view more details by clicking button below
B Goto My Transaction
Transaction details
UEN Transaction ID Transaction name Date and time
202500244K 7250101940 Court order approval - S78G 06 May 2025 01:54 PM

00
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Step 13: A notification confirming the successful submission will be sent to your Bizfile Inbox.

Register v Manage ¥ Annual filing ~ Deregister v Others ¥ ‘ Buy information ¥ ‘ Subscribe APls ¥

Home Inbox

Inbox

& All messages

Reduction Of Share Capital T250101940 successfully submitted

06 May 2025 - 1:54PM

Dear Sir/Madam

« Entity name: BROWNIE

« Entity UEN: 202500244K

« Transaction name: Reduction Of Share Capital
 Transaction number: T250101940

The transaction has been successfully submitted and the reduction in share capital has been updated.

Accounting and Corporate Regulatory Authority (ACRA)

The reduction in share capital will be updated in the entity’s records. To view the updated details, go to
the entity’s dashboard, click “View entity details” and select “Share capital and shareholders”.

P Asingigone Government Agency Webdite How 10 (dentify

bizF b ping Smapare tm e pises for msimes (® BROWNIE = ] 99+ | b=4 =] Logout Q,

Register = Manage - Annual filing ~ Deregister ~ Others ~ Buyinformation - Subscribe AP|s ~

Welcome to your dashboard!

Access all your latest messages, manage your to-do list, and view recent transactions all in one place.

0
r

BROWNIE PRIVATE LIMITED
TTHHODIEK W My corporate service

S My transactions €3 Payment history

WView entity details

g u
Pending actions @

You have 0 items pending your action.
Action items created from 02 Dec 2024 omwards will be displayed here.
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Entity information

BROWNIEEE PRIVATE LIMITED

2000 48K

Lans® wpdaded 271 Ape 300 5 002005 PM

Share capital and Shareholders

Rarabired and updlabs information related 1o shang capital amd shareholder shanes, including
I::B 5|I.llEl:4;I€|..I|..lr|n.‘|5hqllE|H,l|d-Er'|. allsiting nanw shanel, iranaberring ihaeed, of reducing ikars capet s
Share capfal
Share capital Fobdr v

1. Singapore dellar =
2000 Chringery - SLI0 7000 swgnd + S50 2000 pakd-up

Shareholders Fal
1. Tan Ko w
Drwoioer. Shorshabier - FIN - STF74TEL
Z Lee Yang .
Déremoe. Chied Esgcutive OMcer, Shareholder - Pastport  Others - K21 33344R
3. Crystal Can e
Sharcholder + FIM + SEI948 T30
d. Willow Raisa Moore w
Dot Msraging Director Searrtokder + MRIC (CRipen] = S99 5020

Shareholdings FA R

Individual f Coaporate Shanes

1. Tan K = 579508 f00 -
ABD Oy - S0 S50 00 padd &
2 Lea Yang - K21333448 =
IMDOrdsnary - SE0 IT000 paid-op
3. Wilbow Faaisa Moore - 59951522F -
SO0 Ordinary « SG0S00000 paid-up
4, Crystal Oon - SAI4ATHE W
§ M0 Oy + 500 2 000 patd-wp
Group Shares
5.GRP v

JED Oy » SO0 280 OO pasid o

Updated as of 23 Jul 2025
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