
1 
 
Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Navigating the new Bizfile: Manage winding up  

The “Manage winding up” eService allows you to submit the proceedings following the 
commencement of the winding up process. These include: 

• File Notice of appointment/cessation of provisional liquidator/liquidator 
• File liquidator’s account of receipts and payments, and statement of position in winding up 

The Notice of Appointment acts as the formal announcement of the appointment of a provisional 
liquidator or liquidator, whereas the Notice of Cessation signifies the conclusion of the role of the 
provisional liquidator or liquidator in overseeing the liquidation process. 

Essential documents, including the liquidator’s account of receipts and payment and statement of 
position, must be submitted to ACRA. These filings ensure compliance with statutory requirements 
and help maintain transparency and accountability throughout the winding up process. 

Lodgement type  Navigation  

File Notice of Appointment of Provisional Liquidator / Liquidator Click here  

File Notice of Cessation of Provisional Liquidator / Liquidator Click here 

File liquidator’s account of receipts and payments, and statement 
of position in winding up Click here 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step-by-step instructions to file manage winding up 

Step 1: Login to Bizfile using Corppass (Business user) credentials 

 

Step 2: Check that you are on the correct entity dashboard. The entity name will be displayed on the 
top menu bar and the dashboard. Check that the UEN and entity name shown belong to the entity 
to be wound up. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

For Corporate Service Provider filing the transaction on behalf for their clients, click the “Corporate 
Service Provider” tab on “My profile – Select profile” page and select your CSP firm from the drop-
down list (if you belong to more than one CSP firm). 

 

To select the entity you want to file for, use the search function to search and click on the displayed 
entity name under the search bar. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 3: From the mega menu, select “Deregister”, click “Local company” or “Limited liability 
partnership” tab and select “Manage winding up”. 

 

Step 4: You will be redirected to the “Manage winding up” instruction page.  
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

1) File Notice of Appointment of Provisional Liquidator / Liquidator 

Step 1: On the “Manage Winding Up” introduction page, select “Notice of Appointment/Cessation 
of Provisional Liquidator/Liquidator” and click “Start”. 

 

Step 2: Verify the business entity details to ensure you are filing for the correct entity. 

 

 

  



6 
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Step 3: In the “Notice of Appointment/Cessation of Provisional Liquidator/Liquidator” section, 
click “Appoint another liquidator” to appoint a new liquidator.   

 

Step 4:  Specify whether you are appointing a liquidator or provisional liquidator. Enter the 
appointment date and select the liquidator type from the dropdown list. 

Important: The liquidator appointment date must be either the current date or a past date; future 
dates are not permitted.   
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

For Accounting LLP, local company or audit firm liquidators 
• Select the liquidator’s identification type, enter the identification number, and click “Retrieve 

information” to retrieve the liquidator’s name.  Provide the liquidator’s email address, and mobile 
number. 

  

• Enter the liquidator’s Unique Entity Number (UEN) and click “Search” to retrieve the entity 
information. Click “Save” to proceed. 
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For individual liquidators  
• Select the liquidator’s identification type, enter the identification number, and click “Retrieve 

information” to retrieve their name.   

 

• Provide the liquidator’s address, email and mobile number. Indicate if the liquidator has a local or 
foreign address. For local addresses, enter the postal code and click “Retrieve address” to 
populate the address. Provide the level and unit details where applicable and click “Save”.   
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

For appointment of Approved Insolvency Practitioner 
• Enter the IP license number and click “Retrieve information” to retrieve the liquidator’s personal 

information. Fill in their email and mobile number. Enter the liquidator’s Unique Entity Number 
(UEN) and click “Search” to retrieve the liquidator entity information. Click “Save”. 

 

For appointment of Approved Liquidator: 
• Enter the approved liquidator number and click “Retrieve information” to retrieve the liquidator’s 

personal information. Fill in their email and mobile number. Enter the liquidator’s Unique Entity 
Number (UEN) and click “Search” to retrieve the liquidator entity information. Click “Save”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

For appointment of Official Receiver 
• When selecting the official receiver as liquidator, the system will automatically populate the 

Liquidator Information section with the Ministry of Law's official contact details.  

 

Step 5: After entering the first liquidator’s details, click “Add new liquidator/provisional liquidator” 
to add additional liquidators.    
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Step 6: When all liquidators have been added, the tag “To be added” will be displayed below the 
liquidator’s name. Click “Review and Confirm” to continue.  

 

Step 7: Review all information carefully. Check the declaration box and click “Payment”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 8: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction.   

 

Step 9: Upon successful submission, you will receive an acknowledgement message and a link to 
download the receipt. 

 

  

T250007816 
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Step 10: A notification will also be sent to you Bizfile inbox on the successful appointment of the 
liquidator. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

2) File Notice of Cessation of Provisional Liquidator / Liquidator 

Step 1: On the “Manage Winding Up” introduction page, select “Notice of Appointment/Cessation 
of Provisional Liquidator/Liquidator” and click “Start”. 

 

Step 2: Verify the business entity details to ensure you are filing for the correct entity. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
shown are dummy data for illustration purposes only. 

Step 3: In the “Appointed provisional liquidator/liquidator” section, select and expand the 
provisional liquidator or liquidator whose appointment you wish to cease and click “Cease 
liquidator”.  
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
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Step 4: Provide the date of cessation and select the cessation reason and click “Save”.    

 

For cessation of liquidator, select one of the three cessation reasons from the dropdown list: 

 

For cessation of provisional liquidator, you will see an additional option: “Ceased as provisional 
liquidator but appointed as liquidator”.    
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When “Removal from office” or “Resignation” is selected 
• You can proceed to the next step without entering additional information. 

 
When “Released as liquidator” is selected 
• Enter the date of the resolution or winding up order and upload the supporting document. Click 

“Save”. 

Important: The date of the resolution or winding up order must be the current date or a past date; 
future dates are not permitted.   
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When “Ceased as provisional liquidator but appointed as liquidator” is selected 

• Enter the date of appointment and the date of the resolution or winding up order and upload 
the supporting document. Click “Save”. 

Important: The date of the resolution or winding up order must be the current date or a past date; 
future dates are not permitted.   
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shown are dummy data for illustration purposes only. 

Step 5: The tag “To be ceased” will appear below the liquidator’s name. Click “Review and Confirm” 
to continue. 

 

Step 6: Review all information carefully. Check the declaration box and click “Payment”. 
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Step 7: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction.   

 

Step 8: Upon successful submission, you will receive an acknowledgement message and a link to 
download the receipt.  
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Step 9: A notification will also be sent to you Bizfile inbox informing you that the appointed liquidator 
or provisional liquidator has been ceased.  
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3) File liquidator’s account of receipts and payments, and statement of position in winding up 

Step 1: On the “Manage Winding Up” introduction page, select “Liquidator’s Account of Receipts & 
Payments & Statement of Position in Winding Up” and click “Start”. 

 

Step 2: The details of the business entity and appointed liquidators will be displayed. Verify the entity 
details to ensure you are filing for the correct entity. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) 
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Step 3: Specify whether this is the final account submission. Select “Yes” if  

• You are ceasing to act as liquidator, or 
• You have obtained a court order releasing you as liquidator 

Important: Selecting "Yes" confirms this will be your last filing, and no further accounts will be 
submitted. 

 

Step 4: Specify the period covered by this account by selecting the “Date from” and “Date to”.  
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Important: For all filings, the start date must be earlier than the end date, and you cannot submit the 
filing before the end date of the account period. The system will prevent you from entering invalid date 
combinations. 

For pre-IRDA filings* 

• The initial "Date from" will automatically show the liquidator's earliest appointment date, 
which you can edit. For subsequent filings, it will show the day after your previous filing's end 
date and cannot be edited.  

• The "Date to" is automatically set to six months after the start date and is typically not editable, 
except when a liquidator has ceased within the current account period. The filing period 
cannot exceed six months, and you must submit after the end date. 

For post-IRDA filings* 

• The initial "Date from" will automatically show the liquidator's earliest appointment date and is 
editable. For subsequent filings, it shows the day after your previous filing's end date and 
cannot be edited.  

• The "Date to" is automatically set to twelve months after the start date and remains editable. 
The filing period cannot exceed twelve months, and you must submit after the end date. 

* - The Insolvency, Restructuring and Dissolution Act (IRDA) was implemented on 30 July 2020. 

 

Step 5:  For pre-IRDA filings, upload the accounts and statement documents. Click “Review and 
confirm” to proceed.  
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Step 6:  For post-IRDA filings, enter the date of filing the accounts and statement to the Official 
Receiver. Click "Review and confirm" to proceed. 

 

Step 7: Review all information carefully. Check the declaration box and click “Payment”. 
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Step 8: You will be directed to the payment summary page. Select the payment method and click 
“Make payment” to complete the transaction.   

Please note that a Late Lodgement Penalty of $350 will be imposed for the following:  

• Pre-IRDA filings – when the filing is made more than one month after the account end date 
• Post-IRDA filings – when the filing is made more than 7 days after the date of filing with the 

Official Receiver 

 

Step 9: Upon successful submission, you will receive an acknowledgement message and a link to 
download the receipt. 
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