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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Navigating the new Bizfile: File financial statement 

The “File annual returns” eService allows you to submit annual filings for local companies, limited liability 
partnerships and foreign companies. Upon logging in and navigating to the “File annual returns” eService, 
Bizfile will automatically display the appropriate annual filing webform based on your entity type. 

Step-by-step Instructions to filing financial statements for foreign company 

Step 1: Login to Bizfile using Corppass (Business user) credentials. 

 

Step 2: Select “Business User” to login via Corppass.
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 3: Upon redirection to the Singpass login page, enter Singpass ID and password or scan the QRcode 
via the Singpass app. After verification on Singpass, you will be automatically logged into Corppass. 

 

 

Step 4: Select the entity you are transacting for before proceeding. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 5: On the entity dashboard, click on the “Annual filing” tab on the mega menu. 

 

Step 6: Under the “Foreign company” tab, select “File financial statements”.
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 7: Click “Start” on the introduction page to begin the process.
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 8: Verify the entity information is correct and up to date.

 

Step 9: Review the information and click “Proceed to file”.
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 10: Enter the applicable Financial Year End (FYE) date. 

 

Step 11: Indicate whether your foreign company is required to prepare financial statements. If you select 
“Yes”, indicate the Annual General Meeting (AGM) date and attach the financial statements of the foreign 
company. If you select “No”, continue to Step 12. 

 

When uploading your file, ensure the filename includes only alphanumeric characters (letters A-Z, a-z 
and numbers 0-9). Do not include spaces, special characters (such as ., @, #, $, %, &, *), or foreign 
language characters in the filename. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 12: Under the Operations in country of incorporation section, attach the Director’s statement, 
Management accounts and Material accounting policies. 

 

 

Step 13: Indicate whether the Singapore branch is dormant. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 14: For non-dormant branches, attach the Singapore branch’s unaudited management accounts 
and provide the name of the auditor who audited and signed off the financial statements. 

 

Step 15: Indicate if the entity is exempt from the requirements to maintain a register of controllers. If 
exempt, select the applicable reason(s) for exemption and click “Save”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

 

 
If the entity is required to maintain a register of controllers, indicate where the register of the controller is 
kept. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 16: Indicate if the entity is exempt from the requirements to maintain a register of nominee 
directors. If exempt, select the applicable reason(s) for exemption and click “Save”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

If the entity is required to maintain a register of nominee directors, indicate where the register of the 
nominee directors is kept. 

 
 

Step 17: Indicate if the entity is exempt from the requirements to maintain a register of nominee 
shareholders. If exempt, select the applicable reason(s) for exemption and click “Save”. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

 

 
If the entity is required to maintain a register of nominee shareholders, indicate where the register of the 
nominee shareholders is kept. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 18: Click “Review and confirm” to proceed. 

 

 

Step 19: Review all information carefully before submission. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

 

Step 20: Tick the checkbox to complete the declaration and click “Next” to proceed to payment. 

 

 

Step 21: You will be directed to the payment summary page. Select the payment method and click “Make 
payment” to complete the transaction. 
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Note: All entity and personal information (including UEN, company details, NRIC/FIN numbers, names and addresses) shown 
are dummy data for illustration purposes only.  

Step 22: Upon successful submission, you will receive an acknowledgement message. 

 

Step 23: A notification will be sent to your Bizfile Inbox with a link to download the free Business Profile 
for the entity.  
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