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17. SHOPPING CART 

 
a) Click on the e-Services  hyperlink in the top menu to proceed to e-Services main page. 
b) Click on the Purchase of Information hyperlink to proceed to shopping cart page. 

(OR) 
c) Click on the My Shopping cart icon to view the shopping cart details and continue to 

purchase. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
e-Services Main Page 
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17.1 Home page - Purchase of Information  
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Step 1: Shopping Cart Home Page 

 
 

Note:  
 
a) Click on the products menu to begin (or) continue shopping. 

 
17.2  Business profile  
 

Step 1: (Search)  
 

 
Step 1: Search Page 

 
Note:  
 
a) User has to enter all the mandatory fields marked by *. 
b) Select Search by and enter Search Details. 
c) Click on the Search  button to view the search results.  
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Step 2: (Business Profile List)  
 

 
Step 2: Business Profile List page 

 
Notes  

 
(a) Select the check box and click on the Add To Cart  button to add transaction to cart; 

proceed to View Cart  (or) Checkout to make payment. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 
 

17.3 Entity Search  
 

Step 1: (Entity Search)  
 

 
Step 1: Company Search Page  
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Notes  
 
(a) User has to enter all the mandatory fields marked by *.   
(b) Select Search by and enter Search Details. 
(c) Click on the Search  button to view the search results. 
 

Step 2: (Entity Search List)  
 

 

 
Step 2: Entity Search List Page 
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Notes  
 

(a) Select the check box and click on the Add To Cart  button to add transaction to cart; proceed 
to View Cart  (or) Checkout to make payment. 

(b) Click on the Select  button to purchase extracts. 
(c) Click on the Home hyperlink in the top menu to proceed to home page. 

 
17.4 People Search  
 
Step 1: (People Search)  
 

 
Step 1: People Search  

 
 
 
Notes  
 
(a) User has to enter all the mandatory fields marked by *.   
(b) Select Search by and enter Search Details. 
(c) Click on the Search  button to view the search results. 
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Step 2: (People Search List)  
 

 
Step 2: People Search List page 

 
Notes  
 
(a) Select the check box and click on the Add To Cart  button to add transaction to cart; proceed 

to View Cart  (or) Checkout to make payment. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.5 Certificate of Production/Good Standing  
 

Step 1: (Certificate of Production/Good Standing Se arch)  

 

 
                                        Step 1: Cer tificate of Production/Good Standing Search Page 

 
Notes  
 
(a) User has to enter all the mandatory fields marked by *.   
(b) Select Search by, enter Search Details and Certificate Type. 
(c) Click on the Search  button to view the search results. 

 
Step 2: (Certificate of Production/Good Standing Li st)  
 
 

 
                                         Step 2: Ce rtificate of Production/Good Standing List Page 
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Notes  
 
(a) Select the check box and click on the Add To Cart  button to add transaction to cart; proceed 

to View Cart  (or) Checkout to make payment. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 

 
 
17.6 Register of Business /Company Documents  
 

Step 1: (Register of Business /Company Documents)  
 

 
Step 1: Register of Business /Company Documents Pag e 

 
Notes  
 
(a) User has to enter all the mandatory fields marked by *.   
(b) Select Search by, enter Search Details and Transaction Date. 
(c) If Search by is done by Entity Name, key in entity full name. 
(d) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
(e) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.7 Extracts & Lodgments  
 

Step 1: (Extracts Search)  
 

  
Step 1: Extracts Search Page 

 
Notes  
 
(a) User has to enter all the mandatory fields marked by *.   
(b) Select Search by and enter Search Details. 
(c) Click on the Search  button to view the search results. 
 

Step 2: (Extracts List)  
 

 
Step 2: Extracts List Page 

 
 
Notes  
 
(a) Click on the Entity  hyperlink to purchase extracts. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 
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Step 3: (Entity Purchase)  
 

 

 
Step 3: Entity Purchase Page  

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Click on the Search  button to purchase extracts. 
c) Select the check box and click on the Add To Cart  button to add transaction to cart; proceed 

to View Cart  (or) Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.8 Microfilm  
 

Step 1: (Microfilm Search)  
 

  
Step 1: Microfilm Search Page 

 
Notes  
 
(a) User has to enter all the mandatory fields marked by *.   
(b) Select Search by and enter Search Details. 
(c) Click on the Search  button to view the search results. 
 

Step 2:(Microfilm List)  
 

  
Step 2: Microfilm List Page 

 
Notes  
(a) Select the check box and click on the Add To Cart  button to add transaction to cart; 

proceed to View Cart  (or) Checkout to make payment. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9 Standard Package Information  
 

Step 1: (Standard Package List)  
 

 

  
Step 1: Standard Package List  

 
Notes  
 
(a) Click on the Package Type  hyperlink to purchase the listing. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.1 List Of Entities By Principal Place Of Busin ess/Registered Office Address Of 
Business  

 
Step 1: (List Of Entities By Principal Place Of Bus iness/Registered Office Address Of Business)  
 

  
Step 1: List Of Entities By Principal Place Of Busi ness/Registered Office Address Of Business 

Page 
 

Notes  
 
a) Enter one (or) more of the search criteria (Postal Code, Block/House No, Street Name and 

Building Name.) 
b) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
c) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.2 Entities By Industries  
 
Step 1: (Entities By Industries)  
 

  
Step 1: Entities By Industries Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Search By Date, From Date, To Date and Industry. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 

 
17.9.3 Top 100 Companies By Financial Highlights / Issued Capital / Paid-up Capital  
 
Step 1: (Top 100 Companies By Financial Highlights / Issued Capital / Paid-up Capital)  
 

  
Step 1: Top 100 Companies By Financial Highlights /  Issued Capital / Paid-up Capital Page 
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Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Registration Date From, Registration Date To, select Category and select Currency. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 

 
 
17.9.4 List Of Live Companies With Financial Highli ght  
 
Step 1: (List Of Live Companies With Financial High light)  
 

  
Step 1: List Of Live Companies With Financial Highl ight Page 

 
 

Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Registration Date From, Registration Date To and Revenue Range. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.5 List of Live Companies By Paid-up or Issued Capital  
 
Step 1: (List of Live Companies By Paid-up or Issue d Capital)  
 

  
Step 1: List of Live Companies By Paid-up or Issued  Capital Page 

Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Registration Date From, Registration Date To, Category, Minimum Range, Maximum 

Range and select Currency. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.6 List Of Companies By Issued / Paid-Up Capita l In A Specified Location  
 
Step 1: (List Of Companies By Issued / Paid-Up Capi tal In A Specified Location)  
 

  
Step 1: List Of Companies By Issued / Paid-Up Capit al In A Specified Location Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter As At Date, Category, Capital Range, select Currency and select Sector1 and Sector2. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.7 List Of Live Or Non-Live Entities  
 
Step 1: (List Of Live Or Non-Live Entities)  
 

  
Step 1: List Of Live Or Non-Live Entities Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Registration/Status From Date, Registration/Status To Date, select Entity Type and 

select Status. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.8 List Of Live Companies By Type  
 
Step 1: (List Of Live Companies By Type)  
 

  
Step 1: List Of Live Companies By Type Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Registration From Date, Registration To Date and select Company Type. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 

 
17.9.9 List Of PAF/ PAC That Has Changed Name By Da te 
 
Step 1: (List Of PAF/ PAC That Has Changed Name By Date) 
 

  
Step 1: List Of PAF/ PAC That Has Changed Name By D ate Page 
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Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Registration Date From, Registration Date To and select Entity Type. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
 

 
17.9.10 List Of Companies Under A Specified Audit F irm  
 
Step 1: (List Of Companies Under A Specified Audit Firm)  
 

  
Step 1: List Of Companies Under A Specified Audit F irm Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter As At Date and Audit Firm Name. 
c) Click on the Search  button to view the search results. 
d) Select the check box then click on the Add To Cart  button to add transaction to cart; proceed 

to View Cart  (or) Checkout to make payment. 
e) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.11 List Of Entities In A Specified Location  

 
Step 1: (List Of Entities In A Specified Location)  
 

 

  
 

Step 1: List Of Entities In A Specified Location Pa ge 
 

Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter Incorporated/Registered in the month of, select Entity Type and select Location. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.9.12  List Of Businesses In A Specified Industry  And Location  
 
Step 1: (List Of Businesses In A Specified Industry  And Location)  
 

  
Step 1: List Of Businesses In A Specified Industry And Location Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Enter As At Date, select Entity Type, Zone and Business Activity (SSIC). 
c) Click on the Search for Activity  button to view the business activity list page. 
d) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
e) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.10 Customise Package Information  
 

Step 1: (Customise Package Information)  

 

 

  
Step 1: Customise Package Information Page 

 
 

Notes  
 
a) Enter one (or) more options (Specify Your Requirements Details in the text box and 

Attachment supporting document, if any (or) download the template and fill the details and 
upload). 

b) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 
Checkout to make payment. 

c) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.11 Statistics on Entities --> By Company Type  
 

Step 1: (Statistics on Entities --> By Company Type ) 
 

  
Step 1: Statistics on Entities --> By Company Type Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Select Type of Statistics, select Search by, From Date and To Date. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SHOPPING CART 
 

Copyright © 2008 Accounting & Corporate Regulatory Authority    Page 26 of 36 

 
17.12 Statistics on Entities --> By Status  
 

Step 1: (Statistics on Entities --> By Status)  
 

  
Step 1: Statistics on Entities --> By Status Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Select Type of Statistics, select Search by, From Date and To Date. 
c) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
d) Click on the Home hyperlink in the top menu to proceed to home page. 

 
17.13 Statistics on Entities --> By Industry  
 

Step 1: (Statistics on Entities --> By Industry)  
 

  
Step 1: Statistics on Entities --> By Industry Page  
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Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Select Type of Statistics, select Search by, From Date, To Date, Business Activity and Range. 
c) Click on the Search for Activity  button to view the business activity list page. 
d) Click on the Add To Cart  button to add transaction to cart; proceed to View Cart  (or) 

Checkout to make payment. 
e) Click on the Home hyperlink in the top menu to proceed to home page. 

 
17.14 Letter of Confirmation -->Purchase Letter of Confirmation for Public of PAF and 

PAC 
 
Step 1: (Purchase Letter of Confirmation for Public  of PAF and PAC Search)  
 

 
 
 

Step 1: Purchase Letter of Confirmation for Public of PAF and PAC Search Page 
 

Note:  
 
a) User has to enter all the mandatory fields marked by *. 
b) Select Report type, Search by and enter Search Details. 
c) Click on the Search  button to view the search results. 
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Step 2: (Purchase Letter of Confirmation for Public  of PAF and PAC List)  
 

 

 
Step 2: Purchase Letter of Confirmation for Public of PAF and PAC List Page  

 
 

Notes  
 
a) Select the check box and click on the Add To Cart  button to add transaction to cart; proceed 

to View Cart  (or) Checkout to make payment. 
b) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.15 Letter of Confirmation --> Purchase Letter of  confirmation for Public Accountant  
 

Step 1: (Purchase Letter of confirmation for Public  Accountant)  
 

  
Step 1: Purchase Letter of confirmation for Public Accountant Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *. 
b) Select Search by and enter Search Details. 
c) Click on the Search  button to view the search results. 
d) Select the check box and click on the Add To Cart  button to add transaction to cart; proceed 

to View Cart  (or) Checkout to make payment. 
e) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.16 Other->Payment  
 

  
Step 1: Other->Payment Page 

 
Notes  
 
a) Enter the Transaction No. (shown in e-notification, Orders history).  
b) Click on the Search  button to make payment. 
c) Click on the Home hyperlink in the top menu to proceed to home page. 
 

 
17.17 Other --> Check Status for Paid Transaction  
 
Step 1: (Check Status for Paid Transaction Search)  
 

 
 

Step 1: Check Status for Paid Transaction Search Pa ge 
 

Notes  
 
(a) Enter Receipt No. (or) EP Reference No. 
(b) Click on the Search  to view the search results. 
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Step 2: (Check Status for Paid Transaction List)  
 

 
Step 2: Check Status for Paid Transaction List Page  

 
Notes  
 
a) Click on the Transaction No.  hyperlink to download the document. 
b) Click on the Back  button to proceed with new search. 
c) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.18 View Cart  
 

Step 1: (View Cart)  
 

 
 

Step 1: View cart 
 
 

Notes  
 
a) Click on the Remove item  button to remove the item from the cart. 
b) Click on the Checkout  button to proceed to requestor page. 
c) Click on the Continue shopping  button to shopping cart home page. 
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17.19 Checkout ��� �  Requestor Information  
 

 

  
Step 2: Requestor Page 

 
Notes  
 
a) User has to enter all the mandatory fields marked by *.  
b) Click on the Confirm  button to make payment. 
c) Click on the Back  button to shopping cart home page. 
d) Click on the Reset  button to clear all the entered values. 
e) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.20 Make Payment  
 

 

 

 
Step 1: Make Payment Page 

 
Notes  

 
(a) Click on the Cancel  button to cancel payment. 
(b) Click on the Submit  button to proceed with payment.  
(c) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.21 Acknowledgement Page  
 

 

 

 
 

Step 1: Acknowledgement page 
 

Notes  
 

(a) Click on the Print this Page  button to proceed to print the current page.  
(b) Click on the Logout  button to proceed to logging out the system. 
(c) Click on the Home hyperlink in the top menu to proceed to home page. 
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17.22 Order History  
 

 
 

Step 1: Order History 
 

Notes  
 

(a) Click on the Orders history  to view the past one month purchased items. 
(b) Click on the Home hyperlink in the top menu to proceed to home page. 

 
 
 
 
 
 


